INSTRUCTIONS FUR REPORTING EQUIPMENT

RATING PROJECTS AND IN ALL WAREHOUSES

-4

ON ALL OP

1. A special report on all eguipment in use or in storage during the
two weeks period from November 5 to November 19, inclusive, is to be preparcd for
every operating project, and for every warechouse or storage depot. Thig applies
to all projects in the State Program and to units of Fedcral Pproject No. 1, but
excludes Federal agency projects operated under direct allotment of funds from Wash-
ington. All equipment must be reported, inciuding construction equipment, cewling
room equipment, ete., but excepting office furniture, office appliunces, and hand
tools.

2. Yive separate forms arc to be used for this repori, designated:
A, B, C, D end E, Every piece of eguipment must be listcd on one of thesge reports
but no piece shall be listed on more¢ then one roport.

3. Project Supervisors are responsible for the accurate prmpﬁration of
these reports. Assembling of the deota mey be delegated to project clerks, project
timekeepers, or other subordinates. Fach report must be signed by the Project
Supervisor. Reports must be prepared for every project, even though no equipuent
ig in use or stored on the project during the period coversd by the report. They
should be preparcd in pencil and must be legible.

4+. Reportes on Formg A, By C, and D must be meiled by the P” j ct Super-
visor direct to the State Cffice not later then November 23, 1938 dressed w8

follows:
Works Progress Administrotion
Attention: Division of Finsnce
49 Fourth Street, San Francisco

The report on Form E will be transmitted &s specified hereineiter. Only the
original copy is to be submitted.

5. A supply of the necessary forms is cttaclhied to these instructions
Reports must be filled out carefully in accordance with the detlciled 1nbtruct10ns
in the following paragraphs.

-

6., EQUIPMENT REPORT "a" — STRATIGHT RENTAL BaSIC.

There shall be submitted on this report a list of all types of
equipment rented with Federal Funds on a contractual basis during the two weeks
period beginning November 6th and ending November 19, 1238, excluding owner-
operated equipment paid for by means of payroll, WPA Form 506,

Columnar Description:

Column 1 Description of equipment and size or capacity.
Columm 2 Number of units of same description, slze, rental rate -
obtained from the same vendor.

Column 3 Rental rate per hour, day or month.
Celurm 4 Gross cost of equipment for the period November 6th to

November 19, 1938, inclusive.




Columg~i

Column 6

Column 7.
Colum 8

Cost of equipment without operator or operators for the
pericd November 6th to November 19, 1938, inclusive.

Cost of operator or operators if included in the contractual

rate for equipment for the period November 6th to November
19, 1938, inclusive.

Name of Vendor.

If the vendor is an individual who owns a single piece of

equipment and ordinarily operates his own equipment there

shall be shown in this column the word "yes". 1If the vendor

is a fleet owner or a recognized construction firm or con-
tractor owning more than one piece of cquipment or who
ordinarily does not operate his gingle piece of equipment
personally, there shall be shown in this column the word
"no" s

REPORT "B" - OWNER--OPERATED BAGIO.

7. EQUIPMENT

Payment ma

de by means of pavrcll, WPA Form 506.

Columnar Description:

Column 1
Column 2
Column 3
Column 4

Column 5

Column 6

Note:

Description of eguipment and size or capacity.

Number of units the same description, size, rental rate.
Rental rate per hour, day or month.

Gross cost for equipment covered by period November 6€th
to November 19, 1938, inclusive.

Cost of equipment without operator or operaters for the
period November 6th to Ncvember 19, 1938, inclusive.

Cost of operator or operators for period November 6th to
November 19, 1938, inclusive.

In determining the cost of operator or operators, use the
comparable rate established by WPA Foru 405, "Schedule of
Hourly Rates." The cost of equipment will thon be the
difference between the gross cost, less the cost of ogerator

‘or operators.

8. EQUIPMENT

REPORT "C" - RENTED BY SPOHSOR.

~ This report shall include all equipment furnished WPA projects and
warchouseg during the period from November 6th to November 19, 1938, inclusive,
that is rented by sponsors.

Columnear Description:

Same columnar description as outlined for Equipment Report "B".

Note: The cost of equipment and operators shall be estimated on the

bas

is of equipment rentcl prices uscd in reporting Spongor's

contributions.

Note: This report shall not include equipment owned by sponsors
and used on WPA projects or in warehcuses during this period.,




9. EQUIPMENT REPORT "D" - OWNED BY SPONSOR.

Thig report shall include all equipment furnished WPA prejects and
warehouses end used during the period November 6th to November 19, 1938, inclusive,
that is owned by sponsors.

Columnar Descriphtion:
The same columnar description as cutlined for Equipment Report "B".

Note: The same rates shaell be used in determining the cost of
equipment and operstors as outlined in Equipment Keport "C".

10. EQUIPMENT EEPORT "E" - Wia OWNED.

This report shall include &ll equipment owned by the Works Progress
Administration and on hend as of the close of business of Novemper 19, 1938.

Columnar Deseripitioms:

Column 1 Description of equipment and size or capacity.

Column 2 Value.

Note: The value of WPA -owned eguipment shall be the current appralsed
value as of November 19, 1938. In determining these values,
there shall be used for new egquipment purchased by the Worgs
Prugress Administrotion, the unamortized balance us 0f this
date and for other eguipment, 2n estimated current appraised
value,

Note: Equipment Report "E" shall be prepered on all operating projects
snd woerehouses and forwarded to the Area Property Accounting
Officer not later than November 23, 1938.
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County EQUIPMENT REPORT "E"

Location WA ARSI
VV ™ IJ @ A e OTTJ.\J JS D ]
On Hand as of Ncvember 19, 1958
Pescription %nd oize Va%gj

Project Supervisor




