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TERRITORY oF PAPUA . 

--------~----------
Sl. BJ ECT: 

Patrol .J"'o ·;illc..c s in .. he cst 11nries of '-. .n : 0 I oFA'.il .PA IBu!lA 

and '.I!uruc""' Ri.v~r>J ~Y tl C CurJo.1 ... . , 1 .. ·oi l 

Also Patrol to Coast !roe th 5th to tbb ?th Janu r; l9: : . 

By Whom Introduced ? 

Date: '19 . 

Mos. (consecutive) of the Letters and Minutes enclosed: 

Endorsement ,: 

-------· 

Nou.-Nothing, other than that 11cccsBary to fill in the above Headings, is to be writt u on thii:; Jacket. 

Thi1 Jacbt i1 to be Returned to the above Department without unnece11&17 del&J. 



T P. \\ H I T ~ l It \ \) I•' p .\ \I l ' \ 

l\t ~i~tttt Jtlngistrate' s <8ftict. 

21/13 

KIKORI \/estern Diri. t011. 

?1..11 Docecber 191 2. 
llf RIPLY 

1 [
1
/, 1 ~' (Ju i. l e t hi' Xu. 

~he Hesiden .. M<c istratu 

KIJ<OR : 

F.ncSlosin!'.: for ~ ur infornation Report of 

a Patrol ~o the coast fron tbe 5th to the 7th of January, 

acconpan1ine His Excellency, the Lieutenant Governor, and 

appr ehending if DO~ > ibl the escaped prisoner MANAI. 

t ... R.M.KIKORI, 



T E H K I T o H Y o F P .\ I' l' .\ . 

Rtsibtnt Atagi5 tralt's •flier. 

l~ U~O RI Uc st rn Dir i. io n. 
llf RIPLY 

1 /i-11 .~11 <.>1111tr tlii1 ' ''·41 /lS ~U\.h J'4nuury 111 I 

~he 1 osidcni. Hr..,; istrate 

¥.I 'OlI. 

Attachin..., herewith for }ullr infornation, 

Rovort of Pa~ro1 in the District, froo 8th to 15th inEts. 

A. H.lI.l\IKORI • 
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I N 8 T 1i U U 1, I() N S 
With regard to the ··Jacket System." Papuan Government Scr\'icc. 

1. Letters and Minutes, whe placed in a Jacket, arc to be numbered consecutively, and the 
numben flll~red !n the space rc1:10rved for thc.t purpose on the lace of the Jack t. This shoald be done 
by the Oftioer inserting the Lett.or or .vriting the Minut9. 

S. Th" last Let~r, or Minute 8hoct, is to be on Lop-that is to say, facW, t.he reader when he 
opens the Jacket. 

8. Minutes should be written on one side of the paper only, but a new shoot of paper should not 
be t.sed if there is sufficient space left on the paper to write a Miuutc un<lemcatb the preoeding one. 

•· Shoald any subject requiring attention oriKiuate, or at auy time afterwards be referred to, in 
a document dealing with several did'ereut matters, tiuch as the " Mont.hly Journal Bepon of a 
Magis~," &c., an exuacr. of such suhJect should oo made, and such extract., after being endoned, 
"Extract from Monthly Joumal &port of lieljiJeut .MagiRtrate, Central Division, for June, 1906," or 
as t.he cue may be, should be illlerted in the Jacket wbch deal with that particular subject. 

6. If at any time the Oovt•rnm~ut &crllar) considerli it ueccl:l86J1 th"t t.he document.a oont.ained 
in •ny Jacket belonging Lo another office should, m futun be ftled in U.a 0 emment 8earet.ary'1 
Deparim~nt, l.heate documeuWJ will be l·ewove<l frow the ! ..cket and placed in one of thOl8 ueecl 
in t.he Oovemmeut Hooret.ary's l>epartweut, and tlrn ur4;1uh tet, aft.er being tiudoned, "Le''8n 
and Minu...,s numberoJ aa abovt~ ttio uow t.c<l m tLe U(.. .hm~ut tiecretary's l>epanmen,," and 
ini~ and dated by the proper Otticer m tJw Uovemwcut becret.IU'y 'ti l>epau-t.ment, will be returned 
to Uae Office of origin for record. lf &11y correspou.leuoo up(ln the san:.e subject. be suhlequfsDUJ 
received at. that Office, 1t should be cut ou m the ljt1Jlltl JM:ket Lo the Uovenunent tiecret.ary'1 Depart.men,, 
where it will be retained, and tlic Jacket cnc.iorseJ wul returned as betore. 

6. Ofticera. sbould be carefuJ Lo avoid <le~ w1tb wore than one sul>ject i1• any one le,Wir or 
Minute, as much inconvellleucc ruay be causeJ therelly, but if this should, a' alU/ time, be unavoidable, 
a oopy of such Letter or Minute wust. be made, w1d the original placed iu the Ja.eke' duwng with Uae 
main 11ubject refel'red ~. 11he copy, llft~r l>emg eudori:rec.i, "Original is in Jacket .No. -," ahou.ld be 
filed in the Jacke' bearmg upon the other tiubjoot. 

7. AG tt rule Jackets, except those Jealmg with uuimporta.nt matters, ough' not to be aubnuUed 
to auy but Heads of Uepartuumts. lf it. tihould be 11eces1&ry to refer t.he matter to any Oftioer of.her 
Uuw t.he above, a miuute should l.Jtl written to bun .eking for t.ho in!orwatiC'll required. 

d. When a Ja.cket is forwarded from 011c Depa.rtmeut or Officer to a.not.her Depart.men' or Ofticer. 
a "Jacbt Check " is to be 11t:ut wit.la it. This check is to IJe rtiturued wiilaC1ut. delay, uktr having been 
initialled by the re<:eiving Officer. These check~ 1:diouJd.Lt: placed 011 a tile w1tiJ the Jacke' ii re'unied. 

By referr~ to t,he checks un this tile, au Officer C&ll kll at a glalee who hu obarJe of an7 
paniouJar Jacket 11eut out from his Otticti. · 

U. i>apers uuder foolscaii size, such ui telegraph forms, &c., iiliould be put.ed or pinned ou w a 
tihee' of foolaoap before l>tting p!M:tid in a Jack<;t. 

10. All papera in 001Wectio11 with one subject llltl to be filed ill Ou J•cuT 0.LY. 
11. When there ;IJ au u111ul8wered commw1ication iu a Jacke,, a colCiured slip prin&ied 

.. U1i1AJ11»WDKL Lun1& " is to be attached to t.he comwu11icatio11 (to protrude be,and the &op oUbe 
Jacke,), eo that action may :iot be otulooked. The slip iii to be removed wh.m a reply hu been leD\. 

1~. When t.here are only iliree or four papers w a Jacke,, they ID'1 be eeoured '°Bet.her wiU& a 
fuWtner in the t-0p left-hand oorner. 

Paper fasteners are uot to be used to secure a large number of papen together. In such cues 
Uie Jacket is to be tied ·Nitb tape or nbbou. Very bulky Jackets are to be backed wiUi a piece or 
oardbo&td foodcr.p 1i10. 
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ORC\¥0 : ,0. PAPUA 

smmAY.. June aand / 13. 

near Mr RYan, 
The 'KIAORA' arr1.v t ;us rnoru.t1~ W1 th a KIKORI 

1a11. I shall A~nd on to-~orrow to tAIPUAa:-

s Mail Ba[!A ~or r~IRI 

1 lla11 Ba~ · or A1:rd Hill . 

Yours fa1 tl :f\tllY 
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'lb• Roeiaent aai•\r te•a Offlot 

474/13 

KlADRl, ~•l'a Dlyj •lr 

7th . o•-b•r 19· 

• tionourabl• 

rgu w.u;m+. 

l•lrp1 1.9 t.h• Pp•»l nm,u tg pyt.aip 1MPV 

1 b•a t.o enclo • hor•l\b R•port of a Patrol .-. t 

th• PuaAR! ll:ILTA to ob\ain 111.bou.r ror th• O°'Il.a.1>8 u4 th• 

P. .:Darr in aoool'Clano" w Uh your ln t.r\&o\1on•. 

aeorul\• are dlfflc\ll' to o'b\aln ln Tl .. of till• ~ 

of tr·J4• al.,•n b,t Hecr'-lltera to natl••• wlllins to •ip.on, a111 

46 na\iT•v were reorult.c4, 31 h1Tln1 been ••nt \e 

1DA tor \he Ou.JULI> and l~ brouab\ to the Sta\ioD to be M 

to PClri t MODWtf. 

on reo• 1p-t of U1• aall • \ OROJ'JJJ.0, I ourtal114 till• 

pa\rol an4 re\ur~ecl \o t.b• l\a\1on, there being aat\ere re,ulr 

im.e4iat.• attentlon. 

I pr••wa• Ul t the Public i'otk • Dep\ •111 repa, to 

S\a\lon all &\or•• expen4e4 on tble P••N1. 

"' A.1'. '.D.D. 



/ , 

Ml• ltJBAll PF U fqr t +' pup911 pt gb\aipinc 
I 

Labour tpr \ht JAp,u,4 p11,1pp,ps. and the P1DtLIQ !ORU 

DIPM·D11N% I POftT IRBISJIX. 

' 
g1\gb1r. l<jl.,, 

J'.O. Ora.a• n-4 oeen 6l1•pat.oh1cl in • · h&l•boat, on 

the 2~ncl 1oa\,•l\h ln•'r"o'ion1 \o pa•• thro~ Wi• &lJUJIARl and 

ORAm 'fill .. •• and if po11lbl• o'b•aln Ul7 ••o:ruita '41r1: then to 

prooe.cl \o VADIUllA a.nd. oai t. rq arrl Tal. ~-... 

J let\ th• Station at. 2.1S p • ln t.b• Launab •1\h S 

A 01, an4 arri•inc at ADU> Hill at 4.30 1194• • ..,. 

•rM·x· a ... 

Lta'f lq AIJID 11 ILL, I paeaec. thr~ '.ijlb the 0 l-01 3. , then 

nor\b ot OAAm D. \o YADIUJlA, &l''riTq \.Qll'I ., 4 p 4 .,, ••• nuata 

paaa • a •G•• •RA BAT. I founcl P O Oran• \htre •1'11 the •hale'boa\ 

ucl b• iAtemecl •• h• bad been u.waaltl• t 

the &DlUARl or OIWIO •ill .. ••· 

bt.ain an7 rHni•• troa 

All t.be VAillU&A p .. pl.1 w , e 

~ BAY, and • un41r1tancl 1' 1• tA•lr intention t.o ultillat•17 abanclo 

YADUAA, •hia.1 l• t.oo t tro• allY UM.l• lucl. 

l ~O~!ld a mail 'bq at YADIURA 1Mlc&rt1ee4 t,e UJUU, WhlO: 

V C MAJllA info mecl •• 1'11•4 'been ltrouab' \b1re b7 Vie llADUA Y. O. l 

toot po•••••ion of a ancl to .. ard9' it '° 4it.• d.••tlaa,ion • Tbe9e 

waa alM a 11\,er troa t.he R Q J) lntoftl~ al tba\ \be Y G ot 

AllDAYI ha4 t.ol4 l1lm that. SOM ot th• liJJW peopl• h .. 'b••D killecl 

by an 1n1ancl \ril>I. 

I ••"' ln1,ruo,lon• to Ul• V C 'o ~ t.h• ., .. irec · 

the l>U~U, •h lob bafl t&l llll clow1&. 

J ob,ain14 en• ~orui 

"'Ml1lN· 25th· 
J,eaTiq YADUJIA •' 6.30, with Ule •bal.l'bei'\ in '91r 1 l 

p .. el4 t.hro\IP PORT ROJIW.I \o UDIARI Ut'iTiDC Ulae •' 10.I • •• 
etTID 

Aft.er olttalaina ~ reor\lit.• there l l•ft a\ 11. 4S ancl pro.:eedi~ 

\broqb t.hl ~dill ~ J'A;~l R1Tll'9 i-tti'fM •' UltlAAAYI' •' 2.3(). 

I ob,a1n•4 six r .. 1111\e bere b~' t.b• llaJ•W ot tb• 

. ·-- · .,, ; .,, 



-- --- , 
!!'urcla,r, 25 t.':l, (!tons . . 

LAIA!Oll •hiah ••r• u 11,y •xpeotecl. 

I left UXIAaAVl at S p and arrl•ed at KDHOP:&l,AIRU at 

5.3(> and aacle O&nlp f or the ni&a:it. l paid. the •ace• of tht'ee lleoe•ecl 

nati••• to their nex\-of-kin. O'btalnecl tour reoruUe. 

L•••lnc the Whaleboat at XDHOPDAlllU, I returned. jn \he 

JAMDab at (; a • to UIIARAVI, w1iere I o'btainecl another reoruu,. l th• 

-• baok to IOROP• AlRU an"1 p lcJ:lnc "P the •hal•'boat, prooeeded to 

Ull, ••ri•ina tt•r• at 11 a. 10 natl•••• re reoruitecl here and ae 

\la• Launab ancbrh&l.•'boat h-4 no .. u m\&ab a• th•7 ooul4 our~. l l•t• 

t•• tb• ooaet, Oallin• in a\ BADUA on the •Q aD4 o'btalnina aaeUaa 

reeruit. l reauecl ~AHIKI •ll.l .. • en --.1 CK near OROIDJ.O a\ 6 p a 
Ulll. 

aad .... o.., ror t.h• ni_.t. I l•ft S A 01 an4 a qwuatlt7 of e\o••• •' 

.... ,. ~ 27$h. 

l preoeeclecl to BURO CK Wbere l let\ the JAllDGll , -' 

•ins on e wbale-..oat reob .. AlUBAYl lan4iq at 8 a a. I tib• wea' 

en tie OROIDLO wit.b •• C•an• UC: tile Nonl•1 •be a•ber-4 ,1, ml4 at 

., .. 1 .. tb••• na\l••• on for •o•k OD \b• YAILALA OJLJlllJl8, , .... , •• 

tb• in -.., \be Obar .. of •• O•an• te 111•&, \o H !a-4ed o••r te tla 

a I Ulere, in aooorclano• with iA•truo\lon• reo•l•-'· l in•tna'e& D 

••• \o ••turn to OMS>LO •• 900D a• peeeilal•, ilafol'!aiq r.la ••• 

l •oul.4 prt'0 ·••4 'o \he JM1'• to elttain a tutb•• aualaer of •••nl\e 

and reiurn to hand Ul• o••r to hill in alteu• eb clqe \iile. 

nil•\ •' ommLO 1 r•••i•e4 •mall Ula\ h• lt•• taaen 

... \iae, alM • mail to• AJJU) BILL. 

ae,uminll \o '21• J,awaob, I pnoe.aect cl .. n t.b• Cr••k te 1 

AIJILll, uri•ina a\ PAlll&I •' s. "°, •b•r• I IU4•' o._. 

••l&be4 anabor at 6. "° u4 prooee4e4 \o JrADUA. "•14 

Oourt for •·•· AWAI-UV et llADUA -.1abe4 \bat •URU, Y 0 et Atz-ot. 

h .. l»••• ""*'U. bi• ..... I •••• tor •UPIA •ho oec,ea49' Uui& tb• 

._ lt•loq•cl \o bi• •ita, AWAl·UU'I •i•••• •ho lnla9'r1\e4 it troa 

uae tat.he•,.•• eaqulq fro,, tb• ol4 •• of Ul• Till-, l !o\llllll *• 
\rll»a1 o\&e\o• oal¥ all•e4 Vie clauab\•• \0 lda••l\ in Vie ••••' et 

tb•i• belq • llAl• le•u•, aD4 \bat Ul• • ._ ••all~ lt•l•...,.. '9 

•Al-UV. I ol'Clere4 .. ualA M P8' tbe »rloe of tbe Ulne \l'M9 a1N-'7 

cut and to 4••i•t tro• ou\tln• al'7 •n. 



~----------------~.---.-----------·---~ ,. 

1 ••• unable \o ob\aln any reoru1te t, 1 AIPUA and 

l•aTina thllr• a\ 1. ~~, prooeeaed 1.o IARI rr1 11 1n ~ tJ1'9re at 5. 3(. anc1 

ia&klna caap. 

Jtdpttdy. 291jb. 

ln tb• mornin I l•tt. th '. •hal•bo t a\ IARl an4 

Jrooeed in the LA411mh \o ,\AVl VAU, tt l;. loh 1• J.- n• half ho\l • • 'rWl 

..-q. Thi• ·r illa&•na• ''°' be n •1•1\ecl muoh an4 tht na\lT•• ••r• T•r7 

· tlalc1. AfLer rear~ltln& on• nat.l•t, I ~•\~rnecl to IARl an~ p1o~1DC 

u.p \be Whaleboat prooe •~ed to liDlU 1 al'ri•in~ t.hert a\ll.10. 0 

natiT•• ••re reor\&1\94. After Lunall l •en\ on t.o t.h• Yillac• of 

PAillARA D~ ra-1• oamp for tA• ni~\. 'l'Wo rooruit.• wtn ob,aint4. 

on• oC th~ pri•onei·• aakln!l up 'th• •hal•'bOat.• • OI'• 

•an •&7 3t t.J 1 Till~•• t.nd I ... T• in•\n&o\lons to tb• V O aD4 .,n 

of th• Till&a• t.bat h• ..w oul.'1 ha•• to •• onutP• iD. 

D•redM· '9Ml 0 

h3'l runaw:J.y. 

L• :L vine lillUKA ~<.i p 1e1n8' ih ro u i ~ ·ADU ancl 

••••ral !Dsll .. 111a ee un tho i»ank• o! the l'l•••• a\ no•• ot Wbllb 

wtn •• abl• t.o o1'tain MY boJ•• •• 

\b• Ylll~• of JtAl• U--MVI ' 9 2(;. • t. o! a.ue peopl• were • q 

ll&k1nf!E e~o 3.11<.i only on• rec ruit •• o'bCa!u-1 hel't. 

i.•a•lnc Ul-~BA.11\ ~ l. •'•l.eok l rtaab9' UUA 

JILAYl at 3 p m and l .. Tin9' tl: • h.U•uo"t t.h•l'a ••n' on \0 KDRnl 

where I b•ld a Court for .1· . u.111•• ''•t.l••• ~~lna b '4,.·)lt ln to bt 

tried ro r of!-'nc • :l&a in-it th• oJWDAllCJJl· b' 
I t.h•n retum•4 t,o u.fA AAfl and. --4t o_, for t.bt n 

B•••ral L,A&AT01& ••H po 1n \b• »•i'• ancl reorui'ln 

••• beoomin~ 1noreaeln&ll ~iffic~lt.. 

-A --1A 1at •eaee>·~; .... .,.. ,,. •1!3 0 --------~ 
L•f\ UKlA liYl •' 7 o•alook •l\hout o tdnin• uq 

uor• r a t"\ll tt. I arrlT•4 at 'IYARRA t. 8. 'S ln&t ·found JIO t of the 

peopU =-ttq .wa Ua'fill& there \ l1 ri a went. en \o ADIAVl (ARAI) 

u D tne PUA &htl', Thet'e ere onlJ' a t• eltl 11• left. lD ......... 

Vi• •illece, on• man h••lnc oo ........ :troa :IYARKA aDll t.eld. t.h• 

peopl• t.b•' ••r• .. lnc to O• t •n • 9¥ te PORT P t. '!bi• _,1 .. 

••• arr••"-' l,&Dder tbt I R o. 



iMwa..,,.,.M. d'r idp ~l •t l ggnt) • 

L•av in1 AJCEBAVI I <iropped · o•n to 0 1~AVl only v'!r y •Ort 

'11 t&11ce rtWay . I ••ured the nati'Y•• of t.h ie Till a.;•, t~l.llng them 

the,- need only iO to •ork 1f ti••.Y au t d to. •uL&r recr\.iit& ••i-• 
ob\ in d, tb••• of thew h • 1r~ been t o wo .. k b tore. 

! oamped r~ r l.he nl.pi \. 

SaturcJax let • 'AJWlb•g 

•1~1na .nahor in t.he aornln• 1 pa ••d baolc ~hrouijb 

dropped t.h• ···haleoo a.t · t lu j,., wUb in tru '~\.ion H to prooe 

await 11e thnrv.WitJ1 t.be Law·ulhI pa• ed tl11'9\l6'l mRUl 

I p1ok"'1 ..t-p 'or"• I anci pn>oeecle4 tnenc 

l'l e&r 1d<lliAV l 1 ~" ine .;.na 1!°• '1 ~ " ump t'o r "Jl 1.1 n l tt 

Prooee4in• to OROKOLO.a. 1 foWlcl A Cl'ar1e h-8 UT1Yecl tibe 

night beto\"e. Ji• reported that no (,OT•rnrnent <.;ftio•r • • at. ft 

but h -. l · .. u uu!eG. o••r t.i.e reor\.lit ~ to the 8•1'8'&11t tl&ere. 

A mail ••1• llf altins me at OHOJ'.DLO ( pt1r ~lOllA and •• ~ 

th•r• ••r• c ertain mat.ter• on whiah tn• lionl •• Oen . Seo e'\ r7 

required im,.ecl lat• in!o rma" 1or. : cleo la.eel to t.o the .J\a,ion 

a• onoe. It hmd teen 'IA7 intent.ion 'o l•aYe rec.-u 1'1raa la 

\he Delta ln the whueboa\, prooe.ciln11 in · .aunah rny••lt to Uae 

he_. at.era u r Ul• . .. U.1U.. 1 to •nq~iia• lu to tne ma•aon report~ 

\ u . r er~• wa a 90 "'1'1 r 1n,.truct1oO• to proo• cl \o 

,0 it • • uecoe ar¥ tor b i l"\ to ret&.&ru t.o ge\ hie 

e to t! tl '? t. 

I r•turn oU to tl• whai.eoo \ and t.henoe to lllJt IKl •lllq• 

!.e I l tl I !d Kl I prooen&iecl to MAIPUA aua p1ek9cl up t.b e 

whaleboat. Th• L 

i n • I on t. c r ho l ad run a t• days betol'•- The IDBUI 

lPUA I p roOe'? cle<.l '11reot, to VAJUURA .. oppi 

a a. 11 t - IU. 

l e " p .U ... U i U . l t t. 

tut 1dar 4t.h. 



?.U e o o u r '1n t. A L ...... > r ILL i th tb • 

J1tf3~ 
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l t" .. t ur <1 to th• Stat lon at ll a m. 



Terrlior7 o'~ ...... 

R•t urn of Pat. rol • ma.ci• lt7 H 
ahoh3 

of KIKORJ, Delta .Di•1•1on, ··"1 riJ161 the period fn• ~A~~S/J.P,/1.; 

Date of 
l•a•in1 
Station 

21/10/l' 

I 

Plac•• Yi s U,e4 t 
fJ 11•• 

r e.Yelled 
sea I J .. and 

1-~ ! 1A!PwA J;Oo 
I.VAlNO ,JCAl". fi-RAVl 

"
1 1lKJPAI RAVI DVAU 

A\Jl«O SV ARRA 
VAI1.\JRA liIU 
KAI!. AD PAIAARA 
LKlARAVI •mn1 
KuffOP&•AirtU ORAVI 
JtORlU URlli 
V-uPU AIRJ> H ILL 
IARl 
BAIPUA 
PABlXl 

2 

&DrlRl, J>el t.a DiTlsion. 

7/11/l,3 

"' .• 1' 

ObJeot of Pa,rol 

To obt ~ in lac our 

f or o~DL&>I .1nd 

p . W D.IPT. 

~~te ut 1c~rriP~• 
Return e ipl,Jyecl 

to 
.!Jtat ion 

5/11/13 lfU 

. !o c:; t 

30 lb• 
tobacco 
28o-lb• 
Rio e. 
40 'tb~ 
Biecuit11 
ii Tb• 
l •'1 
2v ¥~• 
T .Priut 

i; ~/s 
E ~.-?nzine 

4 "!:C/S 
xne•--

A.R. l: .D.D . 

nemri.t"~e 

4l', 

ecru it• 

c·btaia-4 

\ 
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Ursibmt Jllngt!ilrntt. · 

hlKOHI. 

Re poet of Pa-Sro\ to arr st L er1•etrators of mass&cre 

on the UTURE Creek. 

BJ Whom Introduced ? 

Date: 3lst Jan ary. 

:P.O. ~hompson. 

, 1913 

IA (OOn11outive) of the Letters and Minutes enclosed: 

Endorsements. 

• 

I>" 1~111 • 

' 

...._Nothint, other !lw1 thal u<'CCssary lo fill in I.he abo•o Headings. is lo be wrillcn m &his Jockel.' 

Tlli1 Jaoket 11 to be Returned to the UGH Department without au....., delaJ. 
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With regard to the "Jacket Sy:tem," I apuan Government Service. 

1. Letters. and Minutes, when placed in a Jacket, a. .. e to be numbered consecutively, and ilie 
numben en'8r~d m ~he space re1tervcd r?~ that purpose on the face of the Jacket. This should be done 
b7 t.he Oftlcer lll8ertmg the Lett.er or wratmg the Miuute. 

I. The last Letter, or Minute Sheet, is to be 011 top- foat is to say, faoi11g t.h& reader when he• 
opem Ula Jacket. 

8~ Kinu~a sho~il be wr~Uen on one side of the pa.per only, but a. new sheet of paper should not 
be ued if Uiere 18 1uftic1ent space lef: on the paper to write a Minut.c underneath the prooeding one. 

'· Should any subject requiring att.Pntion origiuate, or t•t any time afterwarda be r1 ~<-rred to, in 
a document dealing wiUi aeveral di11'en,nt watt.ere, such as the " Mouthly Journal &port of a 
K~," &c., an edract of such subject should be mi.de, awe.I 1mch extract, aft.er being endorsed, 
"E1tract from MouUily Journal &port of liesideut Ma.gistrat.e, Ueutral Division, for .Jww, 1906," or • 
11 ihe cue may be, should bt: insert.ed in the Jacket which d~s "ith that particuJar subject. 

I. U at. any time the Govt!mment ~rettuy conaidtJ11t it uece8881')' t.hat t.he documen'8 contained 
... any Jacket belo~ M> another office should, iu future , be filed in the Oovemmen& SecreW,'a 

Dtpanmen&, t.h818 document.a will t>e remo\·e<l from the origmtJ Jacket and placed in one of t.hOll uaed 
in Ula Government 8ecrew.ry's Department, 11.ud Uw orig"uuJ Jacket, t>t'ter being endoraed, "w~Mn 
and Minu'88 &lumbe1A<l as above 11.re uow tifod m th~ Uovernment oecretary's Departmen&,'' and 
ini~Ued ud dated by the proper Oftioor in the Govcnu.u~nt becret.ary's l>ep&11ment, will be returned 
&o &be Oftloe of ongin for rooord. Ji u.;1) ..:orreepoudcntie upon the same subjeot be 1ubeequen'17 
noeiyed at. Uiat Oitioe, it ahould be lft!nt ou in the 1ULWe J a.4.;i.et to the Uovemmeut ~ecretary'a Depanment, 
where i& will be reMWied, e.nd the Jacket endoraed anJ retw·.ied as before. 

6. Officers Jiould be careful M> a.void dea.lillt; with wore than oue aubject in any one letter or 
Minute, u much inconvenience ma1 be caused thereby, hut if t.his should, at auy time, be wiavoidablc, 
a oop7 of 1uch Letter or Minute must be made, a.ud il!•J onginal placed iu the Jacket dealing with the 
llliD nbjec& referre .. to. 'fhe oopy, a.J'~r being eudora;ed, ••Original i1:1 in Jacket No. -,'' ahould be 
lied in Uie Jacke& bearing upon Ute otJu:r subject. 

7. A.a a rule Jackets, exctipt those dealing with unimportant matters, ought not to be submitted 
k> lily but Headat of l>epa.rtwents. H it should be ueoe88&1'1 to refer the matter to any Oftlcer other 
than t.he above, a w iuute should be written to him aekiug for the information required. 

8. When a Jacket is forwarded from one l>epartmeut or Officer to another 1>ep'1'twent °".Officer, 
a 0 Jao~et Ch8'!k " i8 to be sent with it. 'l'his chook is to be returned without delay, after havuig been 
initialled by I.he receiving UJtioor. Tl.ese checkt1 8Lould l>ll placed on a tile w1til the Jacket ia returued. 

By referring to the check1:1 011 t.hiit file, aw Otliet. .. · l'IW Ml a' a glance who has charge of any 
1*1ioular Jacket IM.mt out from his 0 licE.1. 

9. l'apers Ullder fooltiC&p si~c, 1mcb as t!!legraph iorws, &c., should be put.ed or pjDlled ou to a 
lbee' of foollKiap btifortt bttw8 pJaood iu a. Jacket. 

10. All papers i11 co1mtlCtiou with oue subject are to oo tiled in Ou JAcUT OxLY. 
11. When there is u1 uu11nswertid comwuuica.tiou in a Jacket, a coloured alip printed 

"U11u1WU&D Luu:a " ias to be attached to t.he co111mu11i!lation (to prctrude beyond the top of the 
Jacke,), IO that action may not be overlooked. 'fhe slip it1 to be removed when• reply hu been ~t. 

J k • .1. . be aeeured topther wiSb • 11. When th.ne are only three or four papers l!l a ac e11, ""e~ may 
~r in the top left-band comer. 

P 1 be c papers togeUler. In 1uoh cues 
aper fasteners are uot to be used to secure a arge num r 0 back d ·u. piece ot 

the Jacket is to be 'ied wi~h tape or r1bbo11. Vey bulky Jackets are t-.l be e WI • 

cardboard foo!acap size. 

' 
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