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INTflODUCTION 

WHY SHOULD WE flEGISTER AND VOTE? ;;:;_...,._.c_;.--~· ·-·~"--~· 

Look Qt the research pro ftlo in your community. Are 
you registered as hjgh as the r Ht of the community? Look 
at your communit y. Does your community have the same facil-
ities and publi c accommodations as the rest of the community? 
Is the un employmen t rate the same, are the schools as good, 
are the streets as good , are there as many Chicanos, Blac ks, 
and Indians working in the courthouse, schools, and city 
offices as we are a percentage of the population? 

Perhaps at this point you ought to analyze the situation 

' in your own c ommunity . 

REGIONAL POLITICAL INFORMATION 

POPULATION 

Mexican Americans constitute the second largest ethnic 
minority in the United States numbering around 6.3 million 
persons concentrated mostly throughout the five southwest e rn 
border sta~es of Texas , New Mexico , Colorado, Arizona, and 
California. The followi ng table outlines the number of p e rsons 
cf Spanish origin in the five southwestern states. 



State 

Texas 
New Mexico 
Colorado 
Arizona 
California 
Total 

TABLE 1 Number of Persons of Spanish Origin in the Southwest* 

Pormlation 

11,196,730 
1,016,000 
2,207,259 
1,770,900 

19,953,134 
36,144,023 

Total Spanish 
Origin 

2,059,671 
407,286 
286,46 7 
333,349 

31101,589 
6,188,362 

18.39 
40 . 08 
12 . 97 
18 . 82 
15.54 
17.12 

Est. No. 
To tal No. of Reg. 
Voting Age Voters** 

1,081 ,5 27 
21 7,90 3 
152 ,0 38 
175 , 436 

1 , 744,819 
3,371,384 

486,68 7 
97,903 
b8,417 
78,946 

785,168 
1,517,123 

Est. No . 
of Un-Reg . 
Eligible 

594 , 839 
119,660 
83,620 
96 , 489 

9S9,640 
1,854,261 

*Table taken from Bureau of the Census, Genera ' Social & Economic Characteris
tics 1972. 

**Registration figures compiled by the Research Department, SVREP . 

These figures look quite impressive. And they are impressi ve . How-ever, let's look at the politica l participation of the Chicanos in the last few years . 

Chicano Political Participation in Pre s ' dential Elections 
We decided to use the presidential elections to measure Chicano political participation because e veryo ne parti c ipates in these elections and thus we can compare the Chicano turnouts. The figures and s urveys are from the Census Bureau. In a Census Bureau survey of vot ing and participation 111 the November election of 1972, 55.6% of the respondents of votin g age that were of Spanish origin reported they were not registered com11ared to 32.5% of the blacks and 2G.6% of the whit e respond ents. Mexican American voter registration rates were 23% lower tha n the blaclcs , and close to 30% less than the white populution. 

9..!.!._uJ n respohdenL~ repor ted tJ()L beltg n~gistered. With a median age of 10 year~, Chicanos arc par·Licularly affected by this statistic. In a sj mil ar Census 3urcau survey done on the 1974 congressional 
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'lcctions, 65 . 1% of the Spanish orig-in responden ts reported Liley 

werL not registered, compared to 4 5 .1% for blacks, and 36.5% for 

the white respondents. In both the 1972 <lnd 1974 electlona, the 

Spanish ortgin voter regtstration r11L•1""l t r ailed the gerwra1. 

populati on rates by at least 'i. 7 percc•lll, ile points. What. thjs.J!]j 

means is that the Spanisl'! surnamed aro the least regist e red ?0.!l.Y... 
major group in the United States. It's th e same thing for turn-

out. The fol~owing table will give you an idea of Chicano regis-

tration and turnout on a national basis. 

TABLE II 
Voter Registration 

Year Mexican Americans Blacks Anglos 

1972 45 . 4% 67 .5% 73.4% 
1974 34.9% 54.9% 63.5% 

Voter Turnout 
1972 37.5% 52 .1% 73.4 % 
1974 22 . 9% 33 .8% 46.3% 

In 1974, we hit rock bottom, only 22 . 9% of all the Latino s in 

the United States actually voted in the congressionai elections. 

As was stated before , Latinos are t he lowest regi stered and vo te 

Jess than any other major gronp j n the Jn i t d States . However, 

this \/<l.S not alwa y ..; t he case . 

In 1960, s: ~. cks registered lowe r and voted in lower number s 

than Chicanos dij What happened ? In 1962 . the black leadersh i p 

in tl1is country got together nnd decided to start a voter registra-

Con organizatio ,- vmose .Jon 1 t was to registe r the blacks in the South. 

Since ~hat time, they have passed us up becaus e they have had an 

organization wor <i , g on a Gay-in, da y-o ut basis to r e gister the 

people The VoLP.r :2du c ation T>rn.icct in Atlanta, Georgia, has b een 
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wo king since tnen in e leven states in the South. That 'is why blacks 

a ·e ~egistered to vote and are get t ing results. 

Enclosed i~ this handoook is a report on Latino Voting in the .. 
. 76 Pre id .lwia: Election. The r eport points out one very signif

icant fact. La~i1os are starting to register and are starting to 

vote i hi 0 her percentages. These are the facts. The Latinos were 

~he only ma or g~oup in the Un i ted States to increase their turnout 

~rom vhe 1972 P·es"dential Election to the 1976 Presidential Election. 

ou~. Vot nz ~n P·esiaential e l ections has gone down in the United 

State~ s~nce 196 . By 1980 , less than 50% of the e ligible voters may 

turn 0' t vO VOve. Latinos , however, have bucked this trend and are 

starting vO VO~e ·~higher pe rcentages . ' 
"ll .,.? 

Because re;ts~ration an d voting is becoming an important priority 

or Cnicauo g~oups. Also, bec a use the Southwest Voter Registration 

Educa~ion Pre ect began operations in January, 1975. From January, 

1975, to Jaauary 1978, SVREP co nducted over 100 voter registration, 

vo~er ed c L on c~mpaigns tnroughout the Southwest. Over 250,000 

pcop e were reJ· ~tered during thi s time, and over 700 organizations 

joined our coalit~ons in the si x s t ates. SVREP intends to conduct 

200 more c mpaigns from now until t he 1980 Presidenti al Election. 

That's wly Chicanos are starting t o reg i ster and vote and that's why 

we can expect to see results. 
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STATE 

Eligible 
Latino 
Voting 
Age Pop. 

Latino 
Reg. 
Voters 

1976 
Voting and Non-Voting 

Latino Population 
in 8 States and U. S. 

if 
Not 
Reg. 

Latino 
Votes 
Cast 
11/76 

Reg. 
Non
Voters 

Non
Voting 
Eligible 
Pop. 

1976 
Winning 
Plurality 

----------------------------------------------------------------------------------------------
Arizona 

California 

Co lorado 

Florida 

Illinois 

t ew .~exico 

s 

177,800 

1,376,280 

135 , 000 

331.000 

220 , 000 

208,000 

800,000 

, .., () 

4,97£t, 00 2 

92,500 

715,600 

81,000 

248,250 

132 ,000 

135,?00 

4 6,000 

r 

85,300 

660,600 

54,000 

82,750 

83,0')0 

72,880 

381~' 000 

I r 
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58,300 

522,400 

60,000 

186 ,000 

104,280 

97,300 

31/,1)00 

Q ,... , ... 

34,201) 

193,200 

21,000 

62 , 250 

27 . 721) 

'f7 '900 

OJ 

119 ,50 0 

353 , 800 

75' ')0 0 

145,000 

ll ,)0 

I ~ "'' 
. ') ' 

r 

133,040(R) 

139,LJ6()lk) 

J 2 3 , I~ 7 7 ( R 1 

166,469(D) 

10l,h~L(i') 
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FINANCIAL PROCEDURES 

FOR FI ELD PROJECTS 

1. This section deal s with b e ginning a project and how 

to open the bank account. 

2. The me mo explains the financial reporting require-

ments. 

3. The key r e quir e me nt i s that no elected official or 

candidate c an be c l1 a irpe r so n, treasurer, or c o -ordin a t o r 

of any vot e r r eg i s tr a ti o n drive funded by SVREP. 



M E M 0 RAN D I J 1-\ 

TO Local Field Projects 

FROM William C. Velasquez, Executive Director 

RE Financial Procedures for Local fi e ld Projects 

A. Establishment of Bank Account 

The Southwest Voter Registration Education Project requires each local field project to have a separate bank account to be used solely for the deposit and disbursement of funds provided by its grants. The procedut-e for establishing the account is: 
1. Contact a local bank and make preliminary arrangements to open a regular checking account. 

2. Explain to the bank officials that SVREP will send a deposit and a letter of authorization formally opening the account. 

3. Have the account entitled with the same name as that given in the proposal. 

4. Instruct the bank officials to mail all bank statements directly to SVREP. These will become a part of our records, and copies of these will be sent to you. 
5. Obtain two signature curds from the bank and have the persona (at least two required) who will sign checks sign the signature cards. 

a. Tho signature cards a re to b e sent to our office to be liigned by two pcr i:i ons 1\ere. 

6. A supply of .deposit slip ~l <tnd bank envelopes aro to be obtained from the bank und Sl!nt to tl1e San Antonio office along with the signature card s . 

7. Your initial installment will be sent to the bank after all of the above have be'~ " c ompleted. 



B. Reports 

The Southwest Voter Registration Education Project recognizes that there is a need for information on the progress of the different campaigns to insure effective, efficient voter registration/education campaigns. For this reason, it has developed some utilitarian reporting forms. These forms are provided to each coalition and must accompany the reimbursement voucher before funds are released to the coalition. 
Staff is available to assist groups in filling out the forms, however, all reports are self-explanatory and can normally be completed on site by the local groups. 

c. Financial Repo~ting Requirements 

Grants made to local field projects call for financial integrity at every level of operation. Programs are, therefore, subject to financial requirements which, if not met, will result in the termination of the grant. 

SVREP will mail a deposit directly to the bank after the account is established. After this initial deposit, the account is reimbursed for the amount reported spent during each report period. In this way, the balance in the bank account should remain constant until the program approaches termination. 

The following requirements are to be adhered to by each local field project: 

1. Financial reports are to be made on forms provided by SVREP. SVREP audits each report. 

2. Only those expe'nses approved in the grant letter are ac .·eptable. If other expenses become absolutely necessary, a request is to be made to SVREP for their approval.and written acknowledgment received before they are paid. 
3. All expenses are to be paid by check from the bank account. Each check is to be listed separately and supported by a receipt on the forms provided. 

a. It n expense can only be paid by cash, a receipt, voucher or invoice i.s ~solut~ necessary to support thot payment. Tllere is no deviation possible from thiS policy. 

4. Chec~a voidqd durin9 a repor t p er iod ~re to be enclosed with that period 1 B report on the appropriate form. 
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5. A list of all p e r so n s 1 e c e ivinq pa y is to b e sent to 
SVREP. The list i !; t_ r~ in c lude! th e nam e , ad d ress, soci a l. 
security numb e r and drn0 11n t eac h pe r s on received. All 
persons employ ed du r i 11q t l1 e p rO• Jram must b e includeQ. 
This information i s n eco.:~ ss d r y to r income tax purposes. 6 . 

7. 

Immediately after th e is to be closed. You paid, all check s l1 a v e charges are dedu c ted. balance should be mad e Registration Educati o n 

pr o j ec t i s over, the bank account should b e sure th a t all bills ar e cl e ared the bank ~ccount, a nd bank '1' h e n <..1 c 11 e c k f o r the r e m a i n i n g pay a bl u l o the Southwest Voter Pr o j e ct a nd sent to our office. All equipment is to b e l e as e d or . rented. is to be bought und e r this cot1tract. 
No equipment 

8. The checking ac c ount o pen e d f o r the local campaigns must 
be used solely for SVR E P f und s ~n d no other funds are t < 
be co-mingled with SVREP fund s . 
Funds from the Southw e~j t Vot e r He qi stration Education 
Project may not be u se d to su pp ort partisan politics 
in any manner whats o ev e r, nor to influence legislation 
of any kind, nor in beh a lf of or against any political 
party or candidate. 

The Southwest Vot e r Hec.Ji s tr a ti on Education Proj e ct r es erv e s 

t h e r i g h t to w i t h d r a w s u p p o r t f 1· o m a n y p r o j e c t t h a t v i o -
lates tl1e non-partis a n nature ot its work. The Southwest Voter Regi s trc..~tion Education Project fully 
realizes that minority political empowerment in the Soutl. ; e st 

will require years of d e di ca t e d work. These initial first 
steps are but a beginnin g of a, hopefully, long and fruit f ul 

relationship between SVREP and the local field projects. 
The Southwest Voter He gi s trati o n Education Project hopes t o 

establish enduring r e lation s hi ps with all the local fi e ld 
projects that will serve tl1 e p e ople in good stead in the 
years to come. 

Uncter no c tr c tttns t.an c es e 1 e c t l:! d o f f 1 c ill 1 o l' a c n n d id a t e be l h e c ll a i t' p e r· s on , t rea surer, or cn -tl rdlnalot' for an SVHEP pro.} t~ e t . 
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PREPARING FOR A VOTER REGISTRATION CAMPAIGN 

INTRODUCTION 

Before the project gets its first public exposure there are 
certain basic steps the director must take in order to avoid 
any potential errors or conflicts. 

FAMILIARIZATION WITH STATE ELECTION LAWS 

Secure a copy of the state election laws from the Election 
Bureau or the Secretary of State. Specifically, it must be 
determined: 1) what dates registration can occur; 2) how 
registration occurs- door-to-door, postcard, branch or 
centralized registration. 

~Also you must determine who can do registration such as deputy 
registrars, etc. 

In addition, the project director should possess a working 
knowledge with certain pertinent election statutes. For example, 
regjstration requirements; absentee voting; purging requirements; 
change of address; and the duties of election officers is basic 
knowledge the director should have. Without this knowledge, the 
director cannot function properly. Do not embarrass yourself by 
not knowing th a law nor having the election code to look up 
answers Lo questions. 

• 



CONTACT ELECTION COMMISSION UFFTC'I/\LS e It is important that th e proj ec t dir ec tor es tablish a cordial 
relationship with e lection o ffi c ial s. They will have to be 
dea]t with on a daily basis and also po ssess election data 
whi c h is esse ntial to th e s11ccess of th e project. 

During the initLll conference wilh tlH 'rn, explain the goals and 
objectives of the project, emphas i :G in g that your task is not 
to int e rfere but rather to facilitat e their job. 

Be friendly, but firm in your approa c h, hut r e member that now 
is not the time for alienation. 

UNITY: The First Principle of Organi z ing a Campaign 
There is nne principle of organizing a campaign that almost eve ry 

- Indian/Chicano/Black min o rity c itizen knows, and that is the nee d 
for unity. How many times have c iti ze ns told us that we could do 
wonders, if only we were united. 

The need to mobilize our co llec tive strength, the need to regi s t e r 
our p eo pl e and ge t th e m t o vote is th e one issue that can bring 
our people together. Why? Beca us e virtually everyone agrees that 
we must do this. A'lmost e veryo ne from the person of the most humble 
means to the mo s t promin e nt min o ri Ly c itizen in a eommunlty knows 
that we mu s t llllbi1ize oi.lr poliLi U11I str e ngth; r i.~ gi s ter our peot , ln; 
get thehl to voL fJ ; and unite ntH'sulves. Thel'efore, the first stt~ p 
Inn. HUdCtH,lf'iflll. eu.mpalgh I~ Lo Jd e ntlt'y al 'l segments of our community, 
and contact th e m about the vot e r t' 1.;istration campaign. 
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Step One 1. Make a list of all the civic organizations in 

the city including labor, churches, LULACS, 

G.I. Forum, War on Poverty groups, youth groups, 

etc., and invite them to participate in the drive. 

2. Contact key leaders in the community that may not 

belong to any group, but are respected in the 

community. 

3 . Contact minority elected officials. It is imperative 

that the project director contact minority elec ted 

officials from all parties before the public 

announcement of the project. This is necessary 

for three reasons: 

a. They are products of minority electoral 

politics and should be informed. 

b. They can assist by referring individuals who 

can help find workers or information. 

c. TheY may be apprehensive about the project 

and interpret it as a threat. 

Unless they can be assured otherwise, these officials 

can cause di_vision in the community. Assure them 

of the non-partisan nature of the campaign and try 

to convince t:h e rh their public support will be of 

great benefi ~ I h r e gi!:;tering th ~ people and educating 

t hetl1 a.bou t L he Heed to participate in the d e mo era t :1 c 

electoral process. 
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It is therefore, important to understand that the people will 

respond if they perceive the vot e t' registration campaign to be 

a serious effort undertake n by the whole community in a united 

fashion. Only in this way will you get large numbers of volunteers. 

Step Two 2. The reason you want all these people and groups 

involved is that you need volunteers. Therefore, 

get commitments oJ' support and commitments for 

volunteers to go door-to-door to register the 

people. 

THE PROPOSAL 

At this point a proposal is written on site with SVREP staff 

or a regional co-ordinator. Eaeh proposal to SVREP is written 

witl1 the people in a seminar that explains how we work and how 

to organize a campaign. The proposal-writing seminar should be 

attended by representatives from all the participating organizations. 

SVREP wiJl send letters inviting the people to the meeting from 

San Antonio, if the mailing ·list is sent to us on time. If a 

large representative meeting would not be appropriate, then 

arrangements must be made wilh the San Antonio office of SVREP. 

RESE!!_!lCII, Pf.ANNTNG, TARGE'!'TN.Q 

After the llroposa l has l>tH !I1 wr ll Len and approved by the SVREP 

I1oard, eaeh project w i I 1 rec e I ve a _Qotw .~.Y Pro f1le of your a rea. 

The C()unty profile will inclmlf'l a hand count of all the Spanish 

surnamod on the voter rol e s by prC>c~incl. It will give you the 
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.e 
total number of people eligi~]e to register, the number registered 

and other data of importance. Once the community knows the numbe1· 

of people eligible, the number registered, the concentrations of 

voters, then it is the job of the local community to target areas 

for the door-to-door registration campaign. 

GOALS: 

In the one hundred door-to-door campaigns we have undertaken 

in the Southwest, we have developed an excellent formula for 

setting goals. 

The research department of SVREP will therefore set the goal 

for each site depending on the potential numbers to be registered. 
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ORGANIZATION AND MANAGEMENT OF THE CAMPAIGN 

The following are some sugges U ons on how the campaign should be 

organized and managed. As stated previously, the campaign will 

reflect the efforts of all individuals and organizations p11rtici-

pating in the coalition. The refore, it is necessary that all 

organizations have a voice. 

SVREP recorr~ends that the policy-making powers rest on a Steering 

Committee with each parti c ipating organization, regardless of size, 

having equal votes. This Stee ring Committee can be subdivided 

into three functional subcommittees: volunteers, officers, and 

media. 

AN ORGANIZATIONAL MODEL 

This model was developed as a r e sult of over 100 campaigns through-

out th e Southwest. It is a syst e m by which to organize a registration 

campaign, and contains the basic functional components. 

The Model: 

Mediu-----j 
Cornm !J~.~ 

Stee r 1 ng Comnn t tee 

~-.! j [Cha. I rp~ nwn I 
IOff'i c e rs' Volunteers' 
~~ui L_tef.J Commit tee 

---=====:.tffi=-) nl i n .~a~t~DIJ~r_j--------~ 



Let us briefly describe thP f'unct ions of each of these compon e nts. 

The Steering Committee: This committee is the official policy

making body of the project. Its chief task is to make all the 

decisions necessary for th e fulfillment of the goals and objectJves 

of the project. SpecificalJy, the committee will make the final 

decisions on the recommendatior1s of the subcommittees concerning 

issues such as personnel, budgeting, administration, strategy and 

tactics. All organizations should have representation on this coomittee. 

The Volunteer Committee: The primary function of this commi tt e f ~ 

is to establish the goals and objectives of the project as well 

as developing a plan to regist e r voters. Its duties involve 

researching to determine targe t areas; recruitme nt and deployment 

of volunteers and the impleme ntation of voter registration tactics. 

Th e Officers Committee: The chief task of the Officers Committee 

is to coordinate all admini st rative tasks and exercise fiscal 

responsibility. Specifically, Lhis committee has to locate and 

rent an office, hire a coordinatcJr, authorize any expenditures 

and purchase any suppU es. 

Also, this committee should p:tr·LkipaLe in the worldngs of all Llw 

ccllmllittof::ls and a ::-ls isL t.h e IJI' t J.i Gl'L c u-ordinatnr. 



Th e Me dia CommJtt ee : Th e llu s i e fun c ti o n of this committee is 

primarily to develop a v o t e r e du c ation program. Informing p eopl e 

as to the why, how and wh e r e o f r egis t e ring and voting is c ru c ial 

to the success of the campuign. 

This committee must utilize all a spec t s of the mass media, 

especially the e lectronic me dia. SVREP strongly urges that this 

group acquaint itself with FCC r egulations on bro a dcasting so 

as to be on firm legal ground when d e aling with the variou s 

stations. 

The committee hus an extremely important task to develop the 

ability to provide the information necessa ry to the prospective 

All c ampaigns center around communi ca tion and the voter educa1 ion 

committee has the respo nsibility Lo tran s mit this knowledge. 

Spec ifically, the Media Committ ee is r es pon s ible for devel o pitl g 

th l~ campaign the me and slogan; preparing fr ee me dia materials 

( PSAs , photo, press r e l eases I d e vf' l o pin g post ers I n yers and 

other advertising mat e rials). 

OFFI CE RS : ----
'l'he Sll\lihwest Voter 1te14 l s t ratiun Eclueation Project only 

r e q ~~ I res t. h t' e e o f f i c e r s-

1. Chairp e r s on 

2. Tt:easur· c r 

3. Co-ordinator 



As i s p o int e d out in Lh (~ pro u~ durc~s sc~c Lj on, the c hairpe rs o n 

and the treasure r s i g n c lwc k s I oca 1 I y. Ma ny groups aJ so a 1low t lw 

c o- o rdinator t o s i g n checks. In any c ase, at l eas t two p eo pl e 

mu sL sign checks at th e l oca l l e vcd. If matters are e xp edit e d 

by hav j n g th e co-ordinator s i g n c hn c k s , Lh e n th e co-o rdinat o r 

s hould s ign th em. 

_Qha i rp e rson 

The c h a. i rp e r so n pres i dc:s over the nw e Lings. l ·~ n for ces and 

inL crprets the rul es of o rd e r u sed in the meet ing. Appoints 

any committ ees the p e r so n may d eem n ecessa ry. Signs c hec k s , 

s p ea k s f' or the group, ca ll s for mr:ct in gs of the stee rin g commitL< '<' 

and in s ur s thaL democraLic princjples are n.dherecl to in th e 

l'utt c Li o nin g of the coa liti o n. 

Th e Treasurer s u p e r v i s e s L h e ex p c~ n cl i L u r e o f f u n d s an cl s i g n s 

all financial r eports t o SVREP. Th e treasurer s i g n s checks and 

mak es suru that funds are sp' nL in a n o n-parLi san fa s hion and 

a l' u w i t h Hl t h e bud t; e t a p p r o v t JC I by L lw co a I i t i o n . 

Co-()nl i 11a Lor 

T h e < ~ o- o r· d i n a t (J r i :-:; c h a i r p 0 r' s ' 1 11 o r L h (-:' m c d i a n 11 d v o 1 u n t e c ,. 

c:cllllllli Lteos. T h o p '' r s o n rn rt y s i ~~ 11 <: IH: c: k s i r i. t e x p (: d i t e s m a L L , : r s . 
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ThP co-ordinator makes r< conun<·ndat. ions for expenditures; helps 

ehoose the site for the ofl'i c ( ~ ; insttt'PS Lhat telephones are in; 

equipment is available; mans Llw of'f'iee at regular, stated times; 

gets the organizations commi L l<~ ll t.o Lhe ctr i ve; recruits volunt<~ ers; 

sends out letters; insures LllaL Lhe eli ff'erent committees do their 

jobs; co-ordinates the kick-off rally; and generally does the 

star f work necessary for a sttc c l~ ss fu 1 eampaign. 



STRATEGY ANO TACTICS 

The campaign is now ready to begin the most important phase of 

the work. By this time the following things have happened: 

1. Bank Account opened according to the procedures . 

2. The Research ?rofile has been provided. 

3. The Coalition formed. 

4. The Steering ,.:;ommi t tee named. 

5. The Media and Volunteer Committees formed. 

6. The Proposal ~ O SVREP written and approved. 

What is the Next Step. 

Every successful campaign begins with a successful kick-off 

e rally. Many of the elements of putting together a successful 

kick-off rally are the exact same elements that constitute an 

effective registration drive. 

In the budget that was approved by the steering committee, 

a line item includes funds for a kick-elf£ rally. The kick-off 

rally is the key to a successful campaign. 

A. The co-ordinator should geL commitments from all the 

organjzutions in the coul It ion Lo attend the rally. 

B. All or'K~tnizations should puss r·esoltttions at the:i r 

regular meetings endorsinp; Lhe earnpaign and pledging 

L() urge their membership Ln at I. end. 



C. The co-ordinator should get a letterhead printed with 

all the officers and a listing of all the organizations 

that belong to the coalition on one side. 

D. The co-ordinator should offer to send letters to the 

membership of each organization. (NOTE: It is not 

good politics to ask for a membership list of each 

organization, unless it is offered. Even if the 

membership list is offered, it should not be copied, 

but should be given back intact. The only list the 

project should have is a list of the actual volunteers 

that do work. If the list is offered, invitations 

should be sent out to the members and the list giVen back 

imnediately. The orgmliza ti.on providing the list si1ould be told the 

list was not copied. The operating procedure is the following: 

1. The invitations should be on the project's letterhead 

with the union label prominently displayed. (We must 

demonstrate solidarity with trade union principles by 

printing the material union.) 

2. The invitation should be signed by the chairperson, 

treasurer and co-ordinator or any combination deemecl 

appropriate. 

:1, The co-ordi nato r Ei ho11l d of fer stamped envelopes wi t h 

invitations to the organization and offer to address 

the envelopes with volunteers. 
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E. The resolutions pledging support for the registration 

drive should be read at the raJly. 

F. Other prominent personalities should be approached to 

attend the rally, or if they cannot attend, should send 

telegrams of support (include Governors, Senators, Key 
9v ~ttt?€/iJ!Ii( 

ffilT-eauc-rcrts and ot hem). 

G. The rally should be free. 

II. Everyone that goes should show their voter registration 

card, or if they are not registered, the people should 

be registered to vote there at the rally. The number 

registered should be announced at the rally. 

I. The rally should be indoors at an adequate facility. 

(In other words, no beer joints). 

J. The rally should not be at a massive facility, but 

rather at a modest hall that can be filled. 

K. A band should be engaged. 

L. Members of the steering committee should be introduced 

and new members should be recruited from the people 

attending and they also introduced. 

M. Press releases should b made to all the media, including 
the Press, Radio and Television. 

N. Public service spots on ~nish Speaking Radio should be 
utlljzed urging people Lo attend. 

0. AU Spanish--Speaking tn 1 k shows should be bool<ed to 

publicize t~e rally. 



P. The budget will only cover lhe bare expenses. The 

co-ordinator must get the rest in-kind. 

Q. All elected officials should be allowed to say about 

three short sentences saying they support the drive 

and will go door-to-door registering the people on 

your first door-to-door campaign next week. 

R. The first door-to-door drive should be announced and 

the drive should be about a week away and on a Saturday 

morning. 

S. Take down the name of all the people that showed up. 

T. Have the bishop or his representative give the invocation 

blessing your efforts. 

U. Announce the goal of people to be registered by the campaign. 

V. Have very few speeches and much dancing. 

That is your first big step. What have you done? You have followed 
our first great principle. You have shown Unity. You have shown 

tho community that we can unite for a good cause by having all the 

people there. If you have a11 the elected officials there and they 

plr!dged support and if you have read the telegrams from prominent 

people, you have shown that W" gain respect when we unite. You 

~~s~ ltavf: ~l mailJ:.!l_g list of putential volunte :.rs be•uuse you signed 
up a I I tliCJ people that showed up at l he rally. Thene names, i h 

add 1 L i on to your J i s t of p cop I e w II o il 1 rea d y s J g ned ll p , w i 1 l m a lw 

up your core of volunteers. 
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The First Door-to-Door Campaign: 

The momentum that you build at this rally should carry you through 
to the end of the registration drive. Your first door-to-door 
campaign ought to be called a Leadership Door-to-Door Drive. All 
of the elected minority offic]als and the presidents of the different 
civic groups should be asked to show the way by going door-to-door 
with the voluntee rs. 

Strat e gy: 

The Strategy committee by this time has studied the county analysis 
and has made a list of the priority precincts. The co-ordinator 
should obtain precinct maps for each precinct. A precinct Captain 
should be named for each precinct that is a priority to be worked e that first door-to-door drive . 

Tactics: 

The best tactic to register vot e s, by far, is door to door. There 
is no substitute. The success of a campaign is directly measured 
by the numbers of people who go door to door and register people 
in this fashion. Why? Because r e s e arch shows conclusively that 
peopl e react lest when approac h e d face to face. Don't forget, it 
is not just .,!.. questi q tJ of regi s t e rin_g the people, it i S . also a 
questi o n of vo ter edu c ation. It is a que s tion of talking to the 
people and t e lling why they should r gi s ter and that an election 
is coming up o n_..!__ day and th A- t e ve ryone should go out to vote. 
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We~ cannot over emphasize this fact. It is not just a question 
of registering the people, it is also a question of educating . 
people about the importance of participating in the democratic 
electoral process of this CounLry. People in this Country get 
registered literally by accident. The number of people that 
register on their own is very small in comparison to the number 
of people that are registered by peer and group pressure through 
the different organizations such as the Rotary Club, the Kiwanis, 
the Lions Club, the Toastmasters Club. A very small percentage 
of the working class people belong to these clubs. Therefore, 
it is our civic obligation to cause this accident through unpaid 
volunteers that are participating because they are concerned 
individuals that want to see our people progress and advance. 

Training of Volunteers: 

We are now at the stage where the volunteers are scheduled to 
begin their door-to-door walking. It is important that the 
following be prepared. (Since we are not paying the volunteers, 
common courtesy would require us to show them some respect and 
gratitude. This is why the following recommendations are very 
important.) 

1. llLwe Jtot coffee and don11tt-l (ropusteria) avulluble. 
2. 'l'ell hem they will be ns\tt)d to volunteer f'rom Hl:OO A.M. 

Lo at loast 2:00P.M. (Don't make it much beyond 4:00P.M. 
11nles~ you have really dedicated volunteers. You should 
atsk key people l>e forelmncl 

asked to volunteer.) 

-G-
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3. Tell them it's not just a flUestion of registering the 

voters, but also of educaU ng them towards the importance 

of voting. 

4. Tell the volunteers that they should urge the people to 

vote and that the next e l ec tion is X day. 

5. Never send a volunteer down a block by themselves, always 

send teams of two, together. Take our word for it, the 

fellowship of having someone with each volunteer results 

in more work done, and in getting the volunteer to come 

back again. 

G. An important fact of political life- Wome n are better 

at door-to-door work than me n, and get better results, 

so send teams out of one man and one woman with the 

woman doing the initial talking and the man coming in 

with voter education afterwards . (This fact has been 

documented many times before.) 

7. Give each volunteer a sheet that briefly outlines the 

law. We cannot provide this, the co-ordinator must do 

this. 

8. Assign the volunteer to a precinct Captain who has a 

precinct map already. 

9. Ouy lunches for the volunteers Lhat want to eat lunch. 

Don't give t htJ peop 1 e ba I oney su.ndwiches, but :t·u ther, 

som •thing rea ~ onable. Ilt~ l'e 1 s a chance to get a good 

discount from a good minority food establishment. 
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This is the most important part of the work. Some volunteers 

cannot possibly go door to door. These should b e assigned to 

work in action places like shopping centers where minorities 

shop, or stores. 

The Church has been very helpful in many instances. In some 

places they have offered to register voters at the end of their 

serviees and urged their membership to register and vote from 

the pulpit. All of the organizations that agreed to support the 

campaign can help in their own way. We mentioned the Church in 

particular, because in some instances it has been the Key to a 

successful drive. 

e Length of the Campaign: 

The length of the campaign should be as long as that stated in 

the proposal. The campaign should not drag on and die a slow 

death. It should be short, but intense. You should close the 

eampaign with a farewell party for all the volunteers (that costs 

only one or two barrels) th e re at the headquarters. 

Goal: 

The Goa] o£ the registration d1•1 ve, in terms of number's to be 

regislered, s hould be well known to all the volunteers, and a 

large ~oster should be made wh ere the number of J>eople registered 

can bA kept Up to date. It is Important in the campa!gn and a 

Key r .ru:tistru.tion tacJ; ic that t!H'l penp1t} have a {lc.lal t .Q strive for. 

-8-



Thi s goal must be announr: e d aL the rally and in whatever media 

r e l eases you make. 

Vot e r Education/Media: 

Vot e r education and the med ia are cr u c ial to the success of th e 

drive. The next section d ea l s with 1t in d e tail; however, we 

me r1tion it here so that you r ealize it must be we ll co-ordinated 

with the registration driv e. 
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Voter Education/Me dia: 

No campaign should begin without the Chairperson, 

the Treasurer and the Co-ordinator reading this 

section on Voter Education/Media. 

Why? Because if the Media is abused, it will ruin the momentum 

and morale of the campaign. If the Media is antagonistic or just 

plain anti-Chicano/Black/Indian, it will work to make you look bad . 

If they are unbiased and simply want to report the news in a truthful 

fashion, then you must deal with them in a professional, courteous 

manner. 

Sour c es of Political Information 

In the Chicano Community 

This innocent-sounding topic heading is the cornerstone of the 

whole Voter Education approach. In preparation for this section, 

the Southwest Voter Registration Education Project undertook research 

to determine the majn sources of political information in the Cl1icano 

community. The results should be judged from this perspective: the 

sampJe was very small, so the margin of error is high; the respondants 

were Clticanos in Lhe West SidA Rarrio of San Antonio. SVREP will 

undortulte milch more extenslve polling nnd surveying in the si1mmer 

of 1U7B. D~·H4 pi te tho obvious R IHsrtL~omi ngs of the poll 1 the results 

give UA a vary strong 1nd1cutJon of whr1re Ch1cartns get their polit1cal 

information and what we should do about j l. 



~he 
There are three Mediums in the Media. Radio, Television and 

Press. The first medium to be analyzed was the Press. 

Press: 

The questions asked the respondents concerning the Press we re 

designed to measure the poli U cal impact the Press has on Chi C< In os . 

The specific intent of the series of questions was to determin e if 

the press were a major element in making up the individual's mind 

on who to vote for or what to vote for. 

Between 9% - 15% of the Chicanos indicated that the Press wa s 

a major element in making up their minds. On the other hand, almo s t 

60% of the Anglos in San Antonio said the Press was a major el (: me n L 

in making up their minds. 

The practical consequence is that very few Chicanos will r1• ly 

the Press to make up their minds politically and for a good 

number of the Anglos, the Press is a major element in making up 

their minds on political matters. As a result, press releases 

made by the different projects are, in large part, actually 

information for Anglos. An example may be of benefit at this 

point. 

In the late 1960's a very effective registration campaign 

was conducted in San Antonio during an off-year election time 

When rogist.t•ati )h normally dr·ops. :20,000 new Chicano voter·s 

Were added to thfi rolls, and this WUR jh ~n off-year election 

When there Is little intcrt?St. 'l'lw JH'Ol•lom was llwt,; the Jlresf; 

picked thi~ up and played it a~ an uttempted Chicano takeover. 
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40,000 Anglos register e d t.u vol" and tile JH~ l'Ct~ntage of Chicanos 

. egistered compared to tiH~ r e sl ol' Lilt, community actually droprwd, 

despite the record registration drive. The subsf~CJllent elections 

provc~d disastrous for the Chicano candidates. The reason the Pt·ess 

piclu~d it up as a Chicano takeover was that several speakers at 

the Kick-off rally got carr·iecl away al tiH~ microphone and virtually 

said it was a takeover attempt. 

Press releases and stateme nts to Lhe Press should be viewed 

f rom t h e per s p e c t i v e o f t hi s p <l i n r u l ex p e r i en c e . Do not repeat 

the same mistake. 

Television: 

SVBEP will provide Television !.apes for al1 campaigns. Telc~vision 

a vct•y higl1 source of political information for both Anglos anu 

Chicanos. Television, however, is also like the Press, in that you 

are talldng to the Anglos. Gf ~ nerally, you will only get a few 

showings of the tapes. The tapes for tel(~vision should serve as 

a morale booster for the voluntt~t~rs. 

§pa t.!J.~!~-Speald ng Television: 

Spanish .. Spoaking Television jr; Kwv. It ]s true that in many 

at'oas r.IH:!y httVO a smttll viewin!~ nttdit)ll~t~; and it is truu that tht! 

youth doos no~ generally view thl•tn eit.het·. llbwevor, Chicano yc>ulh 

r'el-{istur~;~ and Votes tht~ least of' uny IIHI,i<>r se~rnent; In u.s. SlH.'. it•l.y. 



- The people that do view Spanish Speaking television are generally 

older, and the Chicano voter is generally older. Even though the 

viewing audience or part of the total community may be small, it 

is a significant part of the Chicano voting potential. Spanish-

Speaking television is therefore an important Media target for 

all registration drives. SVREP will furnish Spanish language films 

on request for showing. The films are 30-second Public Service 

Announcements suitable for full P.S.A. Time. 

All talk shows should be taken full advantage of, so as to 

constantly remind the people about their civic responsibility to 

register and vote. 

Spanish Speaking Radio: 

e Spanish-Speaking Radio is the best source of political information 

for Chicanos. Everything we said about Spanish-Speaking television 

holds true for Spanish-Speaking Radio. SVREP will furnish 30-second 

spots for radio. These should be played frequently. It is important 

th~t the media commitee concentrate on getting the tapes played 

frequently on the air during the campaign. Press releases should 

be made frequently to the radio. Progress reports should be made 

once n week and .the n1edia commltt.ee should take full advantage of 

all tmlk shows available. The locuLores should be given top priority 

and they shou:td be asked to puh1icize the drives extensively. 

The co-opflratjon we hn.ve recoi.vecl ft'om the Spanish Speald ng 

Radio throughout the Southwest lt'l a point of pride with SVREP. 

It is a point of pt-ide becuuse ovpry Spnnlsh-Langunge f!ndjo S~ali.!_l_!! 

e we have appr_£a ched throughout L hn Sott t hwes t has eooperq,ted 10r:J7r~ . 

-1-



Remind all sta t ions that you approach about th1c; record and 

thank them for the great SPrvicP th0y are performing for the 

people. 

-!1-
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'I' II n I' I r ~:;t. l a ~d\ o I' t I 1 , • 11 11 · cl i : 1 < • "1 111 11 i 1 1 1 • 1 • i :-J t. r • • i 1 ' v e I o p a 1 i ~; 1 

<>I'"" n~< ~ dia ~ ;l > llr c <?s it1 tl11· 1:11 ' 1'. 1'1 ' ·<1 <'lll '. ' ilt llti t y. 

lll>t·i :;.ont.nl llH! dia I s dit'< ' t'lt·tl ltl lilt ' ~ ~ ~· r ••·l ' " l aud!t ) tl\' l ~ . V <-•t' t l c a I 

l!l1 ?di a i::; dlr e Gt. C) cl aL ~ PI '< 'i : • l i lll <• t'! •: ; t :; <lt' ~~ ~i !J < ' < ' lf l e grnup. 

Wit.l1ill llot· i z ontal llll•dia, 111< !1'<' :t l 't' :1l :-; t> ~;<·t ~ti o n s d r. · vo l d to a 

Fu 1· I ' X:tllll >l< ) , in 111 ) \\': ~ p a p c t· s , ther t: at· e 

S \ :1•1 iun s dt~ vott~ d t.o parti ,·tt l <ll' int< · r · t· ~ ·i l. s ( ~ p o rt s , C ity, Wonln n), 

Y o u .~' lll l' di;t ll s t s lt <•ttld 

lf<lW '1'0 lli·:VI ·: f ,O P A ~ll · : t>TJ\ Ll.' )'J': 

l ) I) 1' a w II p a n I ll I l i :t I I i s I r () ,. y () l II' :1 I. ( ~ a u s I "' I!; d i I' ' : • l () I' i I : : ; • 

2 ) CaJ I, ot· prcf e ral>l y vi s it, c a c ll ntH ' to F.ln d n u t : 

th e audiPn cn 

th e na111 u o f tlw p< ' l' :-> <) 11 ( c ttnl:tet that you will dirt~ c : l. 

yo ur· r· c l c a scs t. u . 

d1 :adllrH:s invo lv1• cl. Your· ( '!lll s itl t :r· at i o n in l" o llowin1 ~ 

t.ltl~S(~ Will pn_y 1>! !' j II ('(J\'I ·J - ; 1 ~~(! , 

:J) U s ing· tllr: .l nl' o t·mal.itlll yo u ll :t Vl! g at.ll t: r e d, r <•o r(-;anize Yt •lll' 

llll ..? clia li s t int.o c :tt.< ' l '.tll'ic •.s . 

I . ll()r i '/.un t. :t I ~~~ ·d i :t 

fl. 
IL 
(', 

)) . 

N <'IV ~; pa 1•< ~ r· ~ : 

ll:tdlu 
Tt• I t'V i !~ i <lll 
0 L l1 u ,. 

ff. Vt ' t'lical 

H t~ I j ~~ i Ill I • . 

( ! I JHi t• t' t •: t •· lt ()f' 

w ill l is t. tll u 
Lllt !S('' Y( •ll 
in r!ivi dttl:l 

111 ' \V ~; p :i )'<'l' !· > or s l.ati n n s and 

( I H· n :ll lt<' <•I' your c ••n lac t.) 

fl . 
ll. 
('. 

)) , 

r; t ~ Cl l ', l ' :t)l ll • • · (l·:x . ( ' It i ( . il Jl I ) !I ( ' \V !•i! )[ I I ) ( ' '. H ) 

~ )p: l IIi :-: !1 :> p o•; l 1\ J IIJ': 

Ullll ' l ' 



1-
!l.s you lut r>w, j t i c.; 

llill'dut' to turn down sornr·r>lH' yo1t know tll:lll a fu ce lt!:::;s name. 

'l'IH 'l'l: t'u n!, Lltl ~ lw L t c r· y()ll I< 11 0w yut tr· vtl i to r· s , IH: ws cl ire e tors, 

Vi s i I:-;. llt !C iltl :-:;u ol tl· · :1dl itlt :~.;, i I. pays off to schedule y()\11' 

vi :-; lt:-; ala Lilnt: wllcn YIJ ltl' rJlr!dia co nt :1ct.s !lav e Lin1e to t.a1k. 

~ltll'll i 111 ~ l·:d i L i till 
/l.lt<:l'Jlri<JJl l<diLitlll
Wt·t •l\ I y 1 ~ <1 i L i tll1 

0 lt1Jtll ' l '" 11 I '<t p t.: I' 

1-7 P. ~I. 
8-10 P.~l. 
Friday l>.M. 
Lll e day al'l e r lhuy 
ar e d el t ven.:! d. 

l~ i.!_Cl_!_r_! : /1. I'L u I' I II ( ! II (i ll l' I \' n (! \V :-; ll p l 0 1 5 Ill i till t: e s be r 0 l' (! 
'lltt ! IH :xL ll t'IV:-> r·t.·por·L. 

'I\: I t : v i :.; i () t1 : ~::11) - ' i::lO L'.~l. 

F() t' rl! :wspapt:r :-; , just wn.1k in and as k 

lnLr·odut:e your·spl f and sL:tlt' 

Wily Y()ll tll'l! lltt~ I'( !. 'l'ltc ~ t.~ dit.or wil1 introduee you to 

Lhe l'<:pot·Ler or· < ~r · illltll t :di Lul' who will handle your 

rulea s es. 1\.~;k lit i ~·j p<:r 's< Jll alltHll c!Pad1 j n e~-;, style 

I't :qllil'eltlUilLs, :tnd II Lllt•t't : i ~> anything P. h ;e you 

tl I i < 1 11 I d lu: o p l 11 111 i 11d . II t ' It 1 l lit ' ~; t , t ~ o tl 1' t e u 11 s , and l f 

Pl•ssll!lt:; p1·ovidt' llil · lll w i til il p1·upal'~Ht llaC'kground 



N 0'1' 10: : 1 r ' · 1 '' <1" c · 11 · , , ' "' 1 , • r· t l< > ~; t i I i t. y . p 1 ease k l 1 \ p 

l!OOJ 

Ju s t. l't:mind llt• ·lll l'.• ·ttll y c>r tlll \ ir· c:olllllllllli t. y reSliCHlsil >i I ity. 

In radio and lt·l( ~vi:; i()ll lltt! l't: an~ F<'C t~ttidt~lin.:;s to 

suppo1·t you. 

pt·otut~l ion in pt·i nl 1·d llll !dia. I111L wht..~ l'u Llwr·e is a will 

there ]::-; a way. 

110\V '1'0 UJo: 111·:/\ltD 

'l'IJu li ::> U or Llle J>llhli c l: lt;lllll( ; l s ut' C() l!lllllltli<.:al.iun provide ~; 

u way to in c t·ua ~H~ Ill! ~ ltllllil>l · t· <'!' J> l!O pl< ~ you <.:an rc~•u~h. Peop ll:' s 

p t : I' c u p t. 1 o 11 s a n d L It e i r <: u rt ~' ' · q 111 ~ n t. a L L i t: 11 d ~..~ s a n d a c t i o n s d e p e n d 

r you :tl't! irttt:~rested in a!'l'cc: ! in(~ 

all itudus and a c t.iott!-;, it. wi II 1,, . nec<! ~; sat·y l'or yuu to l e arn 

to t:i'fl!cllvely ut.il ize ptll>l ic channels of communicat.Jou ---

llt ! W ~ iJiil(IHl'!::i, t.eluvi s ion, radio, uLe. 

This S(!Cl.ion pl'ovidl:s a bn :-;ic wot·kitq~ l<nowlt>cl v,e ot' skill s 

and l.t~chniqtH!S to aid y()u in pLtnnin[!; and pr e parln~ a media 

t:;Lt'alet~ Y L() pttlllic_:i:c.u your vott•J' t't ~ l~istt·uti.ou cit·.ivP.. 

Two tiling::; at·e t;O irupot·t.ant that th e extont of your suc Ct!SS 

d u I II ! II d s t Jll L h t ) Ill • 

!~_u~ ~ ~~ ~! --~ ~_Q_J~! ~li !.:~!.!.~~'l.!i.l_~ . 

'l'ltllllt ear(!l'll -lly ubotll. Vtillr' tll~(!ds 1111d ob:Jo c.: t.ivoH. 

u I u fll() s I u r rut; t. I "\_) way L () l' l I: ll. ll I I w p llil I i e . 

P t an e:t ,. I y • 

)\ fill W Y ( Ill I' (lll l ' J )( l: ; I ! 

Jlt'<! (HI t'l! milLe 1· i a I:-; 

'1' he n p I •~ n 



'l' I 1\1 1.!: : 

lli\YS '1'0 CONSJJH~n 

1r\O lat1• f'rll' wr·r•l<l ir· ~; nnd a wr•<~l< dd.Y for da. i I lt'!-i. ColllJH! lil.iun i~; J~t·r· ; l(r·r f()r' Sjl i l<'c. 

++ !V< } dnesd:~_yL~~-~!...!.: ..:.~~:ty J',<l()d d:ty~ ; :,r · r':lll ~i <' Ll\r> : 1at'C'r enrrjp~; :1 l<d. 
1, r ~~ c1 :.; , 1 n d , : r, , • t1 :.; < • r J p ~· t. < J r i 1 1 up H ":~ < • <! :-; • 

+ l•'r i d a v -- - -------"-

N 0'1' 1·: : 

II : l rl 
'1'1 •<' 
ill! d 

('()}' lli ' W S <'<ll1f'l!I'Pt\ C t' : ·, 
I' I • ~ ~ II I " l' I \l' IV ~ -; s l a f' r j ~ ; 
p:lpt•l' S lH:<•cl lli'\V:~. 

t';r>od for r(!l <'ttst~s. 
I) f [ s o s L a L i r ) n :; 

] ) I r SOI!H ~ tllin~ itnpO!'I ant l>r u aks lilt~ mosl illl)l()rtant fa.Clllr 

Is lo f.;'l~ L t lie 1 It<> 111 ' \VS ou l. Zip of'f a r('l c asc rlght :tway. 
~) II' nn evunt is lt:tJl!ll ' tlint~ dtlt'illJ~ lllc W<:t•l<r!!Hl, and it c::~nnot 

be cltall~< ~ d-- go aiH•:td n11d c:1ll Lll<~ pt·r ·•.:; s cunfr~rcnce, lJIIt 

work ex L t·a lw rd Lo ~ ~ ~~ L L lie 11 cw :; 011 t • 

Till ~ N 1~\V::i CONFI·:IlJ·:NCE 

In making- t.ltc St~ l(~ <~t i<Jll !J!' tlw pl:tct' wllf're t.IH) conf e r<~nce 

wi 11 lw held ho:ep in mind t.ltal i L ~;hotlld be a pLwu that js 

l! as i I y a e cess i b 1 o to l I w 1 > 1 • 1 • :-; s . 

K (W Ji I n . M i 11 d : 

--~!!_!.Q- Js ll1n S<llllld J'l!c:c•pliclll ~~<>< H I? 
c.;ulllt'ull(•<l ? 

is i gh t i tlj', i td('!(LI:t l.t ! '? 

Is outsidP sound 

i S t I If • I ' < • II d c 'q II :t t f ' p r > \\' t • r· S t I p p ·1 V ll 11 d 0 11 () ll g h 
acl·u~ ;~; i IJ I t• <>I P(' t 1· i {':t I out I f~L ~; · ... 

,-- ,) -



Have the seatin~ at·i · a•q ~ c~tr~t : IILs ~>eL up before the conference 

begin::;. lluve chult·::; av<~il;tllll! 1'1n· t~Vl!ryone llwL may attend. 

Suatilllj arrangement::; t' ut· t hc• :-;u wlw wi 1 I. be dlreL:tly involved 

Jn the prtjsentu.tion ::;lwuld IJ~~ 111ade pt·lor Lo the conference. 

'l'hu::;e are also inelucll:d i 11 Lllu pael\eLs at llw conterl.::lnce for 

pttrpo::;es of 1donlit'1caLic>ll. lla vu tlw paekets near the door. 

Jo'o1low an oullltw fCJt' Lilt: JH'u::-;eHLal inn-- who is spealdnlj 

wl1un and ::;u.y Ill!; wha L. '1'11is is vury i111portunt becnuse the visual 

and orul pre~lt..:nlatinll II<~ : ; l.IHJ J'oeus ttL a news eonft7rence. State 

what you huve lo say elt:ilrly and sitnply . Do not ramblt::, Have 

a q u e s t i o n a n d a 11 s w u r s u :-; ::; i 1111 a 11 d l lJ 1 : n t Hl d t h e c on f e r en c e • Start 
on lime, unle::;::; the pt·t~ ::;s is nol llwt·u, 

COillt'I'ESY 
• 

A!::i u court.e::;y have cui!'!:IJ llllJ water available for the pre::;s. 

Al::;u u pilclwr unJ glasse::; fur· tht' speakers ::;hould be available 

un the tulJle. At the ~.~ nd ot' Llw eunt'erence thank tile media for 

Lla: I t' u L t e n d u11 c e • 

Plll·:ss Anvrsnuv 

Dollver u Pre::;:-; Advi:·Hli'Y l.tl llw llltHiiu invJ titlg tht:m to 

p li I' l j t! I p It t 0 :3- ·1 d u. y ~j 1 II ll d v II Il l! l~ • A pt·e~s u.dv 1 !:>O.t·y iH ~ not tee 

t.tJ ull11w Lllu r11udta to ~, ; 1\Hdlllu your JH'(H>S conference, u.nd nece::o::;u.ry 

I o I' t I W ::; 11 c c e a ~ o t' y o u r· t 111 r o r L s • 

-li-



1' 1 ( 1 ·: ~:~-; Al>V 1 ~; cmv 

C()ul.at·L; 

'J'Iteru will 1>1.~ a pru~:;:-; cun l'ut'( ~ llce he I d lJy (who) 

Sat ttl·day, i wlH~n) u L ___ ( w_l~~~~· -'--) __ _ The press conference 

w i 1 I lJe held to --~)!j_'_L ___ _ 

Prus~.,;nL at tile pt·(~~s c()JII'c.:r·ence will lJe - ·- ·-'(._w_•h_c_> "-) __ _ 

CIt il 1 qw r !:::jon o t' L 11 e Voter Heg-lstration ------
E J tt L: a t l o 11 J> r· o .k c..: t , c·t 1:. 

l>u LuI Is wJ !I !Jt~ pn~sented ut the News conferenee. 

It' article ::: huve alt·uady HP!H!i.U'dl ()J'l the subject of your news 

eonl'erence unJer lite l>y-Jinu uf a spdc:ific reporter· , lJe sure and 

Lulu ! t.ltlJ!:;;e ' rep<ll'lt:t'!:;; a t_:(lpy ot YC>Ill' Pt'()SS Advisory also. 

- '/.-

' . 



.e 
I' • ~ ; 1 d 1! I' s a 11 d l i s Lt.~ 11 '~ ,. s . 'J' :,z· \ ' i llilt! Ol' llt1\VS item:-:. wi.ll depend Oil 

lltcdr· Limu1int.:ss, sigt1i1'1 attt't!, ·loc:<~l appeal, unu:~uulness, pt.:op1e 
ittvolved und inl'ltwncf •d. Wltt ! ll yotlt' t'L~ I· · ase contL~S across tlH~ de~;k 

l> e j u d 1:~ i n ~-; i t tt c co r d .I n g 
t•J Lht-!:->e t';.u:Lors a:; wt • ll . 1:; till : .-.t.yl•• il is written tn. 

'I'll'S FOil ltl-:J.I<A~;I·: WHJ'I'l N(i 

I) Wri It~ l.lle tllllSL itti!Jtll'L;ttiL i111'orrnaLitJtl !'rom tht~ top down. He leases 
lll't: l!dlt.ud l'rorn Ll1u IJ•lll<llll ll!>. Th e t'ir·st two paragraphs, ut best 
Lilt! first paragntpll, :;lluttld incltld o Lhe Five W's: What, Wheu, Wlw t't•, 
Wl111, and Why. 

Imagine your 
t't : lt:at>t: IH!illl' t:ditt:d d () wll lfJ Lltt! J'ir· ~ ; t. two para~~raphs. • I.f l 11 e 

frt a 11\ ~ WS f'Otllli releases are Opellt! d 
qtti c ldy and tllt : ll st ~ llt to lit: itppropria.Lu clcp;tt'tillcut or reportc:t·. 
llt ! I'U 1L is t!illtt:l' t:diLt: d, llll'lJ\VII iHVay, t>l' fo1loWC!U up for· a llig~l~l' 
:1 I t ll' y . l'ot· lllis l'L:as<Jll i L l' ' . . ... ilttpurtant that u name :tnd phone 
lllllldJel' IJ{' tl Jll ~ l'SOI\ WIIU C illl !Jl't)\'itlt! rur·LIIul' information be iueltHiud. 

ltlllilll l'1dll' ::-_;pa< ~ t· :--1 dCIIVfl l't'llllt Ill• ! lllaHI.ItL'Htl ot' LDp, 'l'ho lrnlt.l'\li:Linns 
w I I I In 1'111 ' 111 I ilu 11111d I u wlll'lt I h•: ~ ; L()I'Y t~illl bo l"C!lt:as •d and wllonl t ht!y 
l: II II (! ll II I :I I : I. ('I) i. I' II I' I lit~ t. j II I' II I ' Ill i I I I \ ) II ( II' (.'. I tl l' 1 j' i (! It I I I'HI • 

" - (\ .. 



• odll.ot· r•ootn to wt·lt.c: a lit'<l : llill• :. 

Use widu lllill'!~lll~> L'• :1\'t> id" t:l't~wd•:d )()ok. J.oa vc 17-18 ~:;pa et!s l'or pl<:i..t iliHI ~0 spac:t~~- ; r· .. ~· , . J it•:. 

( 'l' I' y H..: 10 ~- p a c us . 

IIIII : ; l IJ u t y p L: d " ll d d () ll I ) I ( ! -- : ; II ; I ( . ( : d . Ht:lllt'IIIIJ t~ l· your copy will bP t!d i l:t~d. it II " I ::; c ( Jll 'I)(! ( i ll ~ ~ \V i I ll d I ) /. t ' II : ; () I' ( I I I I( ! l ' ,. t ; I l! i..l s l ~ s . Double-spa c i 111~ i ~; 

111 lltu Lypt•St:llt·t·. 

1\L tll1: t:nd or t :aclt p:q~t· I.VIH: Lhu W<l J'd "1nure" eentercd nl Lilt~ Wltc:ll lltt ! n:l.· ;t s c· i ~ : <'IIIII iiiiH'd Ill) anolhc:r pagu typ<·~ ".'\del lltl• :" l't•l' llltl :;t:t:und p;q•,t : . " .t\dd 'l'wo" l't)t' 1111• tllircl, etc. -. t'llil cd 1111: la:;l. pilt'iq~r·;iplt lyt••• "--- - :I0---- 11
• 

A L t ltu 

·I) llsu slliiplt: Wllt't.J :-;- ~;l.ay iiWiiV lt'<llll "In'' ,lat'gon (especially 

list~ woi'(!S that pt~O:>ple use i 11 ltcll ' lllil I l!llltV<~l'Sitl. iun. f.. II I • \\' :; i. l: I l • i I :·i t ! I s \\' r· i t. t c II t . () i II r 0 1'111 , ll ( ) l l111p l't!H~-i. 

!i) Hl.uy Hwuy 1'1'11111 ad .lt:t:l ivt•H, d t •fiJOIIHit':tl ivt·! arliclos, ant.! advurl>~;. 

ii ) w I' I I IJ II I till! I' I II I. II 0 "i I :;I I I I' I' lit II i ' t ' l I ! II ~l(J • 'l'llu nVont hits olllltJI' llllliJII : Ilud 111 ' will ~~~·, •Il l', IH• 11111. u l 11l tho )lt'IHHmt t~lnt-Ht. 

·' 

·- ! ' .. 

.' 

:. ~ .. ' 



,· ' 7) lh;e short paragraphs, _; , • JJLt!I1C£~ s. and words. Llmit paragraphs 
Lo 3 t.wntence::;. (Copy l()ol< s l>( ~ tttH' and reads ea::;ier··.) Use declarati v t ~. 

'' nhort, tight sentencet-; wi til <.u:tion ve rbs . . Avoid rambling, run-on· 
f:wn tences. Try to use Wtll'cls wi Lh rtv e letters or less. :, 

.:·" 
I,' ',' , , 

H) 'l'irnely. lleleases :::-:IHHtlu IH! fresh, happ e ning now. Leave history 
for Sunday features and historian!::>. Wl'i te stories · as they happen 
or· wi.ll happtm very SllOil. 

9) Stay away from gener·a.l iLies, ::;tale f)Uickly and clearly what you 
arc trying to say-- tllu l'act.s. Anticipate und answer questions 
that roaders or viewers 111ay have. B11t avoid paddlng '< ··, .·.···.: 

. . 
·' 

H I ' 'I ',· 10) Punetuate ror good read e l':::;llip. Have your copy -prQofrcad for 
punctuation. fie ad yout· ec q>y w i.L h l he eyes of a reader . who wt 11 
lw seeing it for the flr·sL l.lrne. 

f 
',t i I 

• , . ; · ·. : ·· 
: ' • h 

• • •J 

'' : 11) Quote othur persons Wht ! ll appropriate. When someone ·else l .S '. 
, , ., 1. ! saying thu ~amB th1n~, yottl' eopy wl.ll not appear biased. : It adds . 

t.:rudJIJll I ty. ',•; • I ' 
' · ·; ., ' 

. i· •• . ' 

1 ~ j W r· i t u L he ~ tory t h u i l s L up . Li·rui L tht~ release to · 2..:..2r' ·pup;es ·.-··>t ~ 
I ' . ·~ ,' ' ' t \ r I I ' • 

·j ·. · .. : 
_. . . l •·' 

I t , ·t J:j) Never hreal{ a puragraplr at LIH~ lwttom of a pago _.,;: no rnitttcr .i ;: 
I111W mu n h tipilett you lea·.;e 111. tllo l>ot.tom, Jumping 11. paragraph ·. 
J' l ' llftt onu p1.q~o l.(1 unothul' l'iiiHJtHJ l:uul'u s ton 11\ t.tw ln~cl,shop - -

i~ split; ·it may 
' , ' ·1 t' II p ll J' II g l'll t> h 

·' ' ·: 

I 
,\ I I• 

''• ' I 

- I()_ 



11) '1' igh tness. He I ea sPs ;, r·u 1w t w J' i t ten chronologically but 
rather in the order of 1 111poe t. an ee u f the substances and essence. 
This is especJally important ln Llw l'.irst sentence or "lead". 
The lead states the meat of tho l~v<:nt. If you grab the reader's 

1 
:. at tent ion, he or she wi l 1 keop on ruudi n~;. For example, on good 

leads, read the first JHtt·a~raph o l' wire service stories. 

The Media Packet 

·The media packet or news kit Js Lhe collection of background 
information you make avai I able Lo the media . ... 

' . Appearance-wise should be an attractive folder with inside 
flaps. It should includu: 

1) The news release 

2) Past releases is::;uell on the same subject. 
3) Organ iza t lon bac lq~rou nd information. 

' 4) A supporting statement if there is one. 
5) List of participants . 

.. . ·' 
MAl LOUT 

The mailout of a news packet to non-attending press should 
. be majled the day uefore the conference is held. 

~~S J\Nn ENDOHSEMENTS 

Sp1•i nkle some names in youi' rol(~ ase. Who said what, who 
wa~ ther~, who did or wJll ~o whnt. 

- 11-



g t'tlllp <~IH!or :-; <'lllt · ll t ~.; j :~ i l (I I / ,., ' I 
' ' ~~ t liJ ••. !1 :j r1:1, in I l 1" p:1 p1 · r· 

1
11!' LlllH!. 

:s 

I 1 I ; I ll I}(' d r i ~; ll t. . 

Tilt~ d r i vn w i I I r·t ~ lll<l i 11 i •t 

· i L .V . 'J') )( 'V f ' il II 

t'tiii\U ac ; 1 ·o~;s Vt'I'Y Wt ~ l i I 

Wl'iLL<~II wilh ~i ill('t•J'il y 

W1·i te Yllllt' ltW11 lt·l l1·J·: 

1)11'111. 

IJo littL lll<•lu : t:XLI't :IIJ•· :;' 'l it'llli ' ld:: t) '' <tl Lac!· .. ~; ~ ~·~~ li()L st.aL t· 

(I II ~~ ( IJ j II(_; y I l ll <: il Ill) () (. J l l ' ( ) \' \ • • 

~lat.e yott r p o int, and 

t l1an :~110 \V()I'(h --- it. \'. i I 1 ' H ' t '''l I (11\f~· I ) Itt ' ll ! • ' ·d. 

c II vi t' l\l t'l' s . 

llllflit ! ll t' t ' , yu11 will ll : t \' ' ' I • J J,•·II'IJ !tl 1 \tll·l~ with tile• ltl\t ~ -n y t J d 

/Jil l II H L ( ) I '. 

I ,, 
_, ' . ·. -· 



'l'l1 e l'o l I uw in ~~ a l 't: <! ! • ·•.1 ~i iiJ ~ ~·; t ~~ : i c • li S on !low t..o deal wi tll 

t IIi ::; !; () () d () p p () I' L II ll i L y t () t l • I I .\' ( ) I I I . ~; i d l' 0 r Lilt~ :-; L () r y . 

First, lH: eulm at1 <l ('t>lll ' lt ·tll l :;. '!' l't : a L tlw r epor ter as an 

in Let' e::; Le d p e r· ::;o n. i\ ~;~~1 11111 : :-; Ill : or· llc; will nut t;t:. o ut 0 f th e j I' 

w:1y to smear y o 11 

lo Lhetr que s tlun::; o11 yo 111' Jll ' cJ . ic :L:L <llld pul>lic a('t ivitjes. lC 

yotr don't know ::;o rnvt 11 i tl! ~ :-;: t y S() . 

IU ~ llll ! III!Jt : t·, a r·t. i t· It •:; : tt'l ~ e d i l e d !Ja c l<wat·d :-;. 

Ft)Ut'llt, think l w f' (• t't : yell ! talk, lht : ll answer briefly und 

il(: t:tlt'at.ely. 

F i r l h , p n: p u l' l! r () I' till : i ll L t : l' v i ( ~ \V • 0 it down btd'on.:hunu and 

111 al\ u a l I s l u {' , t. h e p u i 11 1. : ; y u 11 w a n t t () til a k e . A n I. i c i p a t e q u ..; :,.; L i o 11 s 

il II d y 0 II C illl p I' l! p il l' U y t J II l' i I II ~ -; W t ~ I' ~.; . 

Sixth, jf' you du llll L watrL ~;u tll e Liting mad e public, don't :·;ay Jt.. 

Seventh, bu tlpt : n <111d l itlf1t•:; L. 'l'lll } WtJI'SI. mi s t. <~k<J you cnn lilillu~ 

I . . ,., tu tr·y Lo co vut' up tll' I i t ~ • II' y >~ 1 <Ll'd nnt at. I i berty to iltlswt:J' 

lht: qllt :~; Lion, say so. 

N(l'l'l-:: 

llll t!X!Jt t l ' lt ! llet ! illlJ l !l) l~l ' iri l ' )) ( ' l!. ' l'!li H i :-: a s J!.OO d u n llanee u~; HIIY 

- t :i-



j ) CONCJ·:I'T 

~I ) ~ ~ ~~ P J\ 'I' II y 
---- -~ -

·I ) A<.J~ · '· c H'' 
fi ) 'l'!t.~')'ll, 

li) INNOVi\ 'l'IVI •: 

( •, IIIII II ! I II i (';I l i () tl 

(' I( 1·: /\ T v 1·: 

() (• Ill l: I' II r 

II :-) i> L ll II !) r 

c (' :1 L (I l' t ! 

t' <I (J ll v ct c 

p I' It II :t II L 

<: y L 

It v 

v (> 

<' 

ltaV<J ;, ~;!II IJilt·, l 't ~ lllt·al iJua l'or what you an! 
duint ~· 

l ·:xantp lt• : Otll' !'. <1<1 1 is In rt·gi::>LL· l' the ~~t~Xi<::tn-
1\IIJL~ t ·it·:t!t JHt!Jitl:tl. il>tl l.<l incrua~;v t.ltuir f•al'l u: ipat i<•ll 
i11 tit•~ d•·JII<lt' l ':ll i,: ~ ~ ~~ - ~t:lot·al Jll 'tlCt!::->~:> of' t>ttl' ttal.itlll. 

ktlll\\' wl1<tl Y"tl :lt't' l:tlkillJ!: niHlt:\ LH~t:t<~r· than 
artyCltl\: <·l :;t~. l<ll<lW Ill< · fact:-; wllu, wlw.L, 
wItt; II ) \V It ' ' l' l ' ' wIt ~ .. J il II d ,, () w . 

pttL yt>tlt': :<•l I' ir1 II• ! p!a<·t! t)f' Ll~t' ut.ller· l>urso n --
vI t·Wt·l'' l ' t •,tdt ' l'' I i :-;I (• (\( •('' (I(' ('( Jll>l'l (•)'. 

I 1 • • Itt ' 11 1 • :-. I 1111 d u p -- I' '· 1 1 11 1. : t1 H 1 11 t. w II a t. y 011 a t' e d c >I rq~ • 
111•11'1 lt• , t\'1' l't l•l! ll l'lit' .'; lt ' ;['lt ' itJII -·- )i.l!t : p it \'. lt.!ill1

1 

~:lllll•lt•, i tltd I • lll•~ pt1i11l .. J)tll t 'L IJ. S . t.IH! pl ' t!U::;. 

r·y ii IIi I td ' I l't~t·d<ollt. 

- l '1 ·-



7) VIBH~N'!'. - pul pt~r ·:-; <Jtl<tli t y into t'llltunu.n :catlr""' · People can 
r·c:lalc: I<J !Jt·tttt~· huntarr. 

- choose w<>l'ds and acl itJtl S wi Lll care . Consldet' 
bt:forelland t 111· l: r i'tJ<:L, o1· itnpaet Lhat both can 
have. 1\: ;1\ : ltl£ .1 atl:-;w<:r· t.lwse qu· ·~~Llons: 

a) llow wi I I ot.llc:r IH!r·snns j nt. orprut what we ~1 ay? 

l>) 1\t'<J W<: 11 :-; i rq; LIHJ lll'sl word~ lo <!Xplu.in whn.t 
Wt : HJ't ) dt!irtg o1· wil I IJe duint•.? 

c ) Wllal wi II IH1 tlw f'inal effect? Is what we 
a r· u d () i 1 ~~~ !-!: 1 ) i u ~~ L u p t· () d u c. e Ll1t ' s i t. u a t i on o r 
I.; CJ <t I w () w il I I L? 

flt111lc:tn1Je r: Contrtlltrdc<ll ittll is urtly t.hc IIH ' ans lowarc!s a f:lrwl gual. 

Ca Lcltwunls: P I a n 11 i 1 q.; :t 11 d c I a l' i t y . 

' 

.• 

- I ~-, .. 
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TO Field P~o jecl Ui·ectors 

i''HDM Willidlll C. Ve]d !:icluel. , Exec uL lve Director 

HE Heports, He · lllbursement Process 
IN OHDt.:;ft 'ID m: ' :J ·; Hl!lliH;; T.W, AL~ OF '.t'lH~ FOLLO!IHNG FORI•IS ----- ------- -·-· . - - --- -- -------·-
l-1US'l' BE HE'l'\JHNJ::IJ '1'0 OlJH on· "!_CE. 

In o~der to repleni::J h yuur loc.J l. field p:r:oject account, it ia necessary 
to make a n..:que::; t Oll U1e fo l lowing .L • nns. Al.l thr.;; forms mutJt b L' !::ient 
in to•Je ll1c..: r . 

HEI 1-IUlJI<SJ-:Mi<NT: 

All Lhe tndt:eriul i s ~ d o.r.rler. 'l.'he first page ca led "Reimbursement 
Fortn" i~ tl1e t,n·m u.je d t o record the expenses in· . ·•; r c:d and which UIUSt 

be reinU.)uC..ic..:d for: oper.:tt .ions t o continue. If yo •• Udnk you will need 
u~:>re in Llle Huxt !Jeriod Ll1Uil ~"hat yo u sp,~ nt in t\ 1e pr<:.: vious per ~ od , 

outline tlio!:le uddi U ono :L e>eperwes unuer "Othet" 11 >l : c explain. You wi 11 
be reimlJlli. sc..:d tlte ctn10unt you request: undt.:!!' the fi•.JL!I:e "'1'otal." ?LEASE 
CO NOT WI\ I'" UN'l'TL YOU J\'U·: 0!!1' Ol~ MONEY •-ro R£n'JES1' '<J::Il\U.if.JJ<.SEI•JEN'l'. 
----- 1::--- · -------

CIIECI<S Wit I '.'l 'I::N 

All check ~' ohou1d lH...: 1 i ~ ted and all voided ched:s should be HtalJled to 
thiti form . •rhis "Total" aud the fl.t. st. page "'l'ot~ .~ " should be e (jual 1 

unless you request additional sums. J:: H.:h expense 1 tem rnt~st be ctccom
pdnied uy a receipt from the vendor. Other e>t:pen1:1es &ho \J i u be documented 
with rt::ceipls provlde d . Everyth ing i::; t hen stapl:;c1 Lo t.hl.s for:t ~. 

1:' [ I~L O P HCU l·:C"l' J\SS T ~; '['A N"' l.·'ll Ht-1: 
------~---~- - ..... ---#- ·- ..._ 
lll order t.o dL~lermlnc t lu !Jl:dl:iJa of the fitJld ca111pa.i.yns t~nq in ordec to 
eft'r:ctiv.,ly ttuulul 'Jl'Oil i ' ' ' 1. 0 •J<Jt the j· :) donu, th ~,.1\;tu.ch ed "l:'i t.:l d 
SCI.Il.IIS ICC[IOt l" lnU!3L l!e I i ll!.!d nut uy edC\1 proje c~L n ·l ~HH it: in with tlHi 
itfiqlJIIILJdll'/j Jl</ l ldUtlJ!:l :J l:l\ . 1 1< ·: ••qiiU~Jt. 

Hl/77 
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----·- ----- ------------ .---------
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! 
-- --- ---------- --- ------· ------------- ------j'-·-----------

------ ------- ------------------- ---------

I 
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---- -- -------- ---------· r 

i 
l 

----~--- -- ------ --r----------
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I l 
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'l'O'l'J'\1, _£ __________ _ 

'l ' lli ~; tlli Ill dlll\lld ,,,, t i 11<.:.1 1\ L<V •!I y I illit..: Y()U 111 -.lk. •· 
ll1ul you l1t.1V • t: ll •JI'•<i. 1!11 "''Y : •' ,;,V•·l· .l!! L.ltecks. 



j.' I I • . . !) S'l'/\' l' i JS Hl<l'OI<'l' 

2. !low many peo ple have lJL!t.:l : reqi~ l·.' U.:!tl t o t.: . .tLe'? 

), JIOW many Or.<JdlliZCI\..ion~ cH.:ttl<d.'l.'/ llctVe llt!lped SO t cl rt 

4. llow lndllY vulunLeers hd.Vt.: yotte doot" to door? 

5. What othe .r metho d:; we re · J~:t : d lu r.' l!<Ji~Ler voters? 

~-------- -----------------------------

u. llave you recei vt.!d all Llt t.: vol:t.!r edtiCdl ion ltl<.ltt..!rial? 

---------- . ----- -------------
·1. CoHUllt.!IILS on effeclivelte~::; uf vol<Jr <..!Llucalion campc~ i g·1 

----- ------- -------- --------

---~------- --------

U. List the radio and Lt.:levision :;Lations thctt are ait· ing SVllliP public service 
annowlct.!tnents; the num!Je.c of timt.!s p<' r duy the 1\ldterial is being aired1 
when tile sLcttion stdrled air·ing tllt:! m<..~Lerial, and whether you think it ia 
prime time or noL. 

St<ltion 'l'i 11\t..!S Dates 
(Stctle if they are played daily) 

.. r--·c----------
~. 

~---------------

'.1. Wl1uL proi J li~lit:-J l•.tu tltL1 C..: <tlllll•d•Jn cnuOlllllL!red in rt.!qiutering voters "? 
iiiiLJ ( JL Li.lllCU.) --------- ·· · .... - ----

'-·-------------------------. - ·---·---- . 

, .. • --------------



------ -· --- - --- --··----------- - - -------

-- ... -------- - -- ---- ------------------

. - -------·- -----·· ---- ---. ·--- - ·-·---·- - --·-- ------------- ---

10 •• Wllctl steps hctvt~ yu<t t <&k e ll lu ~;u"l vt.:. tile pr-ul.llem::;? 

I 1 . Whu t !;lHJ':Je:;t i uta::; du yo11 I1<1Ve fu r i ncn:!d::;ed SVREP ..:•ff iciency'? 

----------- - - - ·- ---------

LL I!:i there a:tylltitai.J yuu lll.!ed fro m SVHI::P '? 

-------- ---·-- - --

J ) • COIIUIII.! II l :_; : 
--- ----··------------------- ------

···-- · · -- ---~-- -- -----·-··- ---·-·-- --------------- ---------
·-----·-- -- - --- ------------ - ·- -- ---------------- ----------------·-----

-----------------------------------------

--·------- ---~ --·- --- --------- --------



SOIJl'IIWEST VO'l'EH HEGIS'L'lU\"'lON ED I.lCJ\', lON .t'W JECrt• 212 E. Houston St., Sui• . 1':· 
Sd ll Ant o nio, 'l'X 7U205 
( 512) 22L-0224 

\.'J l<l. l) i 'l << l, Jl.;'( :'l' 1\S:-i l:i'I'AN'l' 
J N! ., )1<1\V\'1' I (JN !·'OHt·l 

l'roject ------- - ----·--· - ·- ------- ·-----------

Ci Ly & Slute 

N cJIIIl.! 
Soc i ,11 Sccur i t y If 

1\ddre~s 
'l'e 1 L'pllone # 

De. te 

Zip Code 

ll• ~ fun~ d fit.:lu 1•ro j ect o::.::; i::;t u t ll i s lti rL! d by a lu c ul proie c t, this form '"''st I.Je till eJ u ut <.111J st.:nl lu tltL~ !idn A11L o ni o ot fice ! ,J.dJres s above) • 

.SOtri'IIWES'l' V01'1::H HEG 1 ~~'l'Hi\'1'1 <JN !·: 1 JllCA'l' l ON I' 1<.0. n:CT 
2 12 E. llous~on !.it. , :Jui Lt.: tlUl 
Sc~n Antonio, '!'X 7(jL05 
( 512) 222-0224 

i•ru ject 

FIJ.::J.l) I'Hll.IEC'l' 1\SSIS'l'AN'l' 
t N l·'U l<HA '!'tON FO ltl•l 

Addre .::i~ Ci t y & Stc:tte 

ScJc.ial Secud l y # 

---------- --·- __ ., - - · ·-·- ·-. - ·-- 'J'e .1<~ phone # 
Art.:a Code 

_ ___..__ ..... ___ ·- ··------.. -·----s hJIILi L1n •o! 
D..:tlt:! 

Zip Code 

ll•~lor~ c1 field proj tH.:l d~wiut.w t .l!:l l tir·ed Ly c1 l ocal proj~c t, this form ltiU::Jt he:: t:i ll.:li >ut ttl\t~ tit:lll Lo tl1t.: !j,.lll AIIL' J'I J. o (, £ t iL:cl (t! ddre~;!J lbove) • 



PUBLIC S ~·.RVICE AtlNOUNC EHENTS 

!~eel to reel publtc service announcements can be ordered, 

at no cost to your project. 

These tapes can be given to local radio stations in your 

area. The tapes can be u s ed in coordination with your voter 

registration drive. 

Below is a list of the tapes which you may order. All 

are 30 second public serv i ce spots. 

Freddy Fende r 

Lo u l<.mvls 

Ricard o Nontalh ccm 

Sp.:mish 

r:nr;lish 

Spanish /English 

You will also r ecevie with your tapes, a cover letter 

explaining the i mpor tanc e of these spots as public service 

a nnouncements. 



USE of TAPES 

Spanish tapes should be given to Spanish speaking radio 
stations, and Engli :;h tapes to English speaking stations 
only . 

A station is chosen to play the tape. An appointment 
with the station manage r must be made. Take a copy of your 
tape and the cover letter. ~~en you meet explain to station 
manager that your group is c onducting a voter registration/ 
voter education drive from to (the length 
of the drive) • After he rends the cover letter you should 
discuss whether the station \vill or will not play 
the public service announcements. If so, for how long and 
hmv often. \Jhatever the .1grccment, it is necessary for you 
to re c e ive writ ten confirmation of duration and frequency of 
the air time . that will be received. 

Due to .the existin~ possibilities of action that the , 
station may tak~ you may request inform~tion on further al-
ternatives to f o llow , jf the st;1tion do2 s not comply with 
your request. 
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