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PwEo J LoLJ~ 

TERRITORY OF PAPUA. 
-i-

Urs!Otnt .1Rng1strat1, CiftlOB 

1uo11 1 We.Um 

s1 ·n1ECT: 
I port of a Patrol to t ¥111•1• ot G•'U BAil en the coa8't

1 

to r•cover rr th• 80ll to baw:ka • act.... . h lch t 1 S'tol• ...... . 

.n the ni,h't ot the llth ot l1•ril. 

If '1om lntrocluc~ ? a.aident .. ~l,trat~, lll01~1 •.D. 
; 

n.t.: II&! ltb ,iu. 
lu. (oon1eautive) C?f the Letters and Minute1enclntlf~: 1.1.1. 

Enllorscmc1 ls: 









I N ST lt U C 'l, I 0 N S 
With regard to the "Jacket Sy stem,·· Papuan Government Service. 

··-
1. Let.ten.and M~uutes, whon placed i11 a Jacket, ar~ to be nnmbered coll800utivel7, and t.he 

numllen eniered m the apaoe reservod for i.h~t purpose on tbo face of the Jacket.. This should oo done 
by the Oftloer imerling th" Letter or writing the Minute. 

I. The last Letter, or Minute Sheet., ia to be on LOp-that is to say, facing t.he reader when he 
epem t.he Jacket. 

8~ lrlinu~ eho~d be written on one side of the paper ouly, but a new ah~t. of paper 1hould not 
be ull8d if i.bere l8 auftic1ent apace ltift on the paper t,o write a Minute underneath the preoediDg one. 

'· Should Ul)' subjoot. requiring attentio'! originate, 01· at any time &fterwarda be referred to, in 
a document. dealing with seven! di1fereut matters, ituch as the "Kont.hly Journal Hepon of a 
)(~," &o., an e1t.ract of such subject lihould be mar.de, and such extract, "1ter being endorled. 
"Extract from Mont.lily Journal Report of Resident. lbgiat.rate, Central Division, for Jwie, 1906," or 
11 ~ oue may be, 1hould be i.waerted in the Jacket which d1-~s wit.h th..ti part.ioular subjeo,. 

6. If at any time the Oovemment. Secretary oonsiders it necessary that. t.he dooumen'8 oon'-ined 
in uiy Jacket. belonging t,o a.not.her office should, in future, be filed in the Government Searet.arJ'• 
Dep.rt.ment., theaie document.a will be removed from thti origuw Jacket and placed in one of Uio. ued 
in i.be Govemment tiecresary's Department, awd be original Jacket, after being endonecl, ••Let.tan 
aocl Kinu'81 numbered fMI above a.re ucw tiled in tilti uovenlDl8llt l:Wcretar)''a Depart.ment," and 
initialled and dat.ed by the proper Officer in t.he Oovernwent 8ecretary 'a J.>epanment, will be returned 
to Uie OtBoe of origin for reoord. If any correspondence upon the ti&We 1ubj- be aubleq1181lt.IJ 
noeived at. that 08ice, it ahould be iwut on iJ1 !.he same Jacket. t,o t.he Oovemment 8eoret.r.ry'11 Depart.menl, 
where it will be retained, and tho Jacket ondoreed and rt.turned u before. 

6. Officer& should be careful t.o avoid dealing wit.h more t.han one subject in any one ltit.'8r or 
llillute, aa much int"onvenience may be caused thereby, but if thie ahould, at any time, be unaYOidable, 
a oopy of 1uah l~t~r or Minute mu1t be r-.adti, and the original plaoed ia the Jaoket. dealing wit.h t.he 
...US -. · ACt. referred to. 'l'he oopy. aftt:r being eudortied, " Original is in J aoket. No. -, " llhould be 
Altt 111 th Jacket bearing upon the oilier ambjoot . 

. As a rule Ju.ckets, except tLOl8 dealiug with unimportant. mat,ters, ought. not to be 1Ubmitted 
to , ut Heads of D 'l*"~we1 . .i:;. IC it should oo ueceuary to refer the mattr;r to an)' 08loer uther 
t.l " 1 hove, a minuttt should be written to him asking for the information required. 

b \Vhu1 16 J~ket is forwarded from one J.>t!partment or Officer to auoUier Department.~ Ofti~r. 
a" Ja.i·I ._ ., (.)1 ,1 ck" itt to be acnt with it. '!'bis check is to be returned without. delay, after haymg been 
iniW1ed ' lJ r1 ; ivint; Oftioer 'l'hese checks should be placed on a tile witil the Jacket ii returned. 

By ~ to the ched.s on this tile, a.n Officer caw tell at a glanoe who h11 charge of aP)' 

p.dioular J .,k Jt;u~ out from hut Office. 
9. P&J• rB ~ •...41.L LOOlscap ~ize. i;uch u telegraph fol'IDI. &c., should be puted or pinDed on to • 

._ of foollcap tJefore being placad in a Jacket. 
10. All papers in co1wecti0ll with oue t.ubJeot are to be filed in ~& J.wot Oio.r. . . 
ll. When th" ' '1 ill an wumawered conllllWlioa~on in a Jacket., • coloured slip prwt.ed 

" Uaiu1WJUUU> L&nu ·' iii to be attached tc the communication (to prot.rudti beyond t.he top of the 
J1ebt.), IO that action 1 , v noi be overlooktid. 'fbe • ip i11 to be removed wlwo a reply bu been aent.. 

11. When i.ben. :lre only thre or four papers in a J&cl et, they JU)' bd aecured t.opther with a 

~ner in the top le!t-haud corner. 
1 be of pt.nAl'll t.-t.her. In such eue1 

Paper fasteners are uot to be usco to secure l' argc num r r--~k d 'th · r 
~ Jacket is t.o be tied with tape or ribbon. Very bulky Jackets are to be e "

1 
•piece 

0 

' dboard foolacap size. • 



PwEo.N HoLJ~ p 

,JM'Kg'I' .H No. g 

Mfi 
TERRITORY OF PAPUA. 

- --i 

iltsibtnt ,fttagislratt, 
K . . W .. , .. 

Sl :BJECT: 
p ,,, I t :l . L , I " · v • ... .. 

' ' ·· ~ · " 1 ~ ilAI-OO. Atl-lUBIRI, & H~OhA , ... - -... 

IJ Whom lntl'Huoecl ? 

Date: '11 "2 

IOI. (oon•outlve) of the Letters and Minute1 enoloud: ... 2.3.4. 

D1v1 . 10N. 

··---~;(~~~-:,~~A~~.xtJMNMM~ 

Endorsements: 

1'019.-NotJiing, otJier than that ncceBB&lY to fll in the above Headings, is tcr be written on this Jacke&. 

Tllla laobt 11 to be Returned to the abon Depertment wlthoat DDD•OlllU'J del•r· 

I 

I 







. \ . ...... . ' \ 
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With regard to the 11 Jacket Systc111 ,·· Papu,rn Gu\'crnmcnt . crncc. 

1. Letters. and Mi11ut1 
• • wh"n pla.rPd in a .Jackc•t , a.rt• to be 11umlx·r 't collMt·t·utiv ly, and the 

oumbera entered m tb • space reserved for that purpose ou rnc faco of tlu• .Ja.ckt•t . Thi11 '4honlci be done 
by Uie OtBoer ineeriiug the Letter or writing the ~tiuu . 

i. The laet Lett.er, or Minut.c Hbcet, is to l><' ou t'>p that iii to 14Qy, facing Lh~ readt r wheu he 
.,,_. Ule Jacket. 

8: Minu~s aho.~d be writtf>n on one side of tlw paper ouly, but a llll iu 1·t of paper iiliould no&. 
bi 1lllcl ii tJlt)re 11 suftiment space loft on the paper to write a. Miuut,(~ uwlnnt!l-'Lh the prceediug one. 

'· Should any subject req11iring a.ttentiou origiua.t0
, or a.t auy time aft.orwa.rdl bt• referred to, in 

• clooument dealing wito several ditferout 1uattel'8, HUCL &I:! t.lU' .. louthly Jounw Report or • 
Jbia*ate," Ac., an extract of au<;b 1ubject iiliould bo wlM.lc, awJ such e tract, af~r being endoned, 
"Jbkaot from Monthly Journal Report. of lle8iueut alagietrate, Coutral Uivi 1011, for .lune, 1006," or 
11 tibe cue may be, sbould be inserted m •.he Jar.kot whicu cJtilJit with I.hat particular suuj et. 

6. H at any time the Uovernment t>ecretary conaidti!tl it ueccRBal'y thaL the uocument.a. contaiwtl 
ill 1117 Jacket belonging t.o another oibce should, il1 futurt:, be tiled in the Uovcrument &cretary'• 
JJe..,ninent, thelO dooumt:uta will be removed frow the onguw Jackbt and pl~d iu 011e of th018 used 
ill U. Government tiecret-ary'a .lJtipartwuut, 11.1111 tJJ .. ot1~waJ JaektJt, after belllg e1u.ioned, "Let.ten 
liMl lrtilauMM uuwoore<l 148 al>ovc a.re uow fileu iu Lho Oovenimeut bt>cretary'at l>epar1.m8D~," and 
joi&iallld and dated by the propti1· umi:t:r m t 11c Uovcrnmont becrewufat Dev..nment, will be returned 
&o ~ Olice of ongiu for record. H w1y correspoudcnee upou Ui S1W1e Mubject be ublequenUy 
•i•ed M UurJ, Otlice, it should Le i:;t!UL ou u t.hc i;M.We Jacket to tlu. Governmtiut Beoret...ry's Depanmeo~. 
where i~ will be re~ed, and thti J tM:ket cmlort4e<l and rctunieu u beforo. 

6. Officers llhould be oarvful &.<> anoiJ dealwg wit.L mort; than oue subject in any oue leM.er or 
Kmu*e, u 1r.ud 1 inc•onvtuueuce wa.)' be ca.ulid thtircuy, out if hi· sboulJ, at amy L11De, be unavoidable, 
a oop7 of 1uc:.J. Lei.~r or Mrnut.e wullt ~ waM!t:, auJ llie ortgu1al plaood in t.bti Ja.tket dealing wi~ the 
Mn nbject. reierm.l Lo. l'ht; copy, u.tt(Jr l,x;1~ ~uuorSt:<l, .. Original ii; in Jack.-t No. -," Mhou.ld be 
lled in Uie Jacket. !Je&rwg upou t..llo otLur Hubj~ct. 

7. As a rule J..cketll, except thoso dealing with uuiwporta.nt ma.tteN, ought 11ot to be submiUed 
k> any but Hti&dM of JJepart.mcutH. 1f it Hhoultl Le lltl<'esoary to refor the matter ~ auy Olloer ot.her 
Ulu Uie above, ai. miuute i;hould oo writ.tt:H to him i.skwg for the i11!ormat1ou required. 

tt. \Haen t Jacket iH fona.rued from one Uepartweut. or Officer to 1t.11other Dcpat.11.ment °':Officer. 
a•• Jacket Chook " u' to btl 1:6eUt with 1t. Thu; chc.ck ib to Le retuu~cd without delay, after ba\'lDg OOell 
iDi&ialled by th" rct>eavillg Ottic~l'. Thei;e \:becks i;hould Li · placed on a. tile witil the Jacket is retunied. 

By refening t.o tho clrnckH ou thui file, 1U1 Otti(·~r cau1 tdl a.t a glauoo who has charge ol any 
,.nicular Jaioket ~nt out from his Uttic •. 

9. l'1optira1 Wldtir foolscap size, 8uch w; tdegraph forms, &c.. hould IJe fNUted or pinned on to a. 

... ol fooLicap btlfore ooiu" plaood iu a. J 11.C liet. 
10. All paptir11 i11 coillled1ou witL one subject ue to b tiled iu 0 ·s JAcUT ONLY. 

11. WLea1 th~rti 1s aw un111swered oommWltca~ion in a Jacket, a. eolow-ed slip print.e-i 
u U•UIWUIW Ll.;Tnll" :a to be att&chtd Lo tht• COWlllUlliCation (to protrudtl beyond t.he top oft.he 
J~), IO t.hat ..ctio11 may not bti overloc,kod. The ttl1p ii:; to be removed when a reply hu been te~t. 

• J k t tl ey mav ~ aeclt.tid togeUier with a 
11. Wheu therti are only three or four papers m ~ · ac e • 1 

CJ 

fll&ener in the top left.baud eoruer. 
1 

h 
. ihu of pa~ni togtither. n 11ue cue 

Paptir f&Hk:11ors a.re uot to he Ul§ftl t.o l'l'Urtl u. H•rg uun k t to be harked wiih a piect: or 
tAe Jacke' is to oo \ied with tape o ~ · .._ ,on. Very hulky Jae c d are 
audboard foolaoap <t1ze. 

. ~ 
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PwE N lloLI~ P . m 
TERRITORY OF PAPUA. ·-

tL\f 'l\ET 11 No. 7 lttsibtnt .fttagistratt, K · ko · · 
1 

w t ~ "l l>l\' 11-110\. 

Sl . BJ ECT: 

.J 

Patrol to th.:- v' llri ges ot UPUA ' DOPIMA, from th l6 t l1 r r 1 ri • , , , 

th... •at '1 Sept .. mb .-:. • ' he arr· v al or the Lunn eh IU<ORI • 

IJ Whom Introduced ? R. M. I · k 

!WI: 16th S pte be 1 '19 12. 

IOL (oon1ecutlve) or the Letters and Minutes enoloted: 

. ~----~ 

I 







IN8T R.U CTION8 
With regard to the "Jacket Sy ·km," Papuan Government Ser\"ice. 

•I• 

1. Let~rs.and Minu1es, when placed in a. J Mk t , l\re to be numbered consecutively, and Uie 
numben en~red m the space reae"ed for that purpose on the face of the Jacket. This should be done 
bJ Ula Oftloer inaerting the r~tter or writing the Minute. 

I. The lui. lieiter, or Minute Sheet, is to be on top - that is to say, facing Uie reader when he 
OflDI \he Juket. 

8: Kinut~ sho.~d be written on one aide of the paper only, but a. new shoot of paper should n°* 
be a.1 if Uiere w euftic1eni apace left on the paper to write a Minute uuderneatb the precedi~g one. 

'· Should any subject requiring attention urigiuat.e, or at any time aftcnrardl be refened t.o, in 
a dooament dealing witb ae1~ral diJferent lilat.terit, 1mch IM' the " MoutWy Journal .Report of a 
llaci*akl,'' .t.o., an extract of such subject bhould be wade, auul such extract, af~r Wng endoned, 
"KUiia' from Monthly Journal &port. of &~d~ut Ma.gist.rat.€!, Central Division, for June, 1906," or 
• tlae ml8 may be, lbould be inllened iu the Jacket whic~ d~ar.ls with that particular subject. 

I. If at any t.ime the Oovernment t>ecretary considers it necessary that. the documents contained 
JD a7 Jaoket beJongiDg to another ottioo should, in future, be tiled in the Oovemment Secre-.r,'1 
Dtp.nment, i.heee document.a will be rtimov4'ld trom the ongiual Jacket and placed in one ol thOl8 uaed 
iD \ILe UovW'lllllen&. becret.ar)"• l>epadmeut., awd Urn ongin&l Jacket, after being endonecl, "Le'*8n 
llld Minutu numbered Ml above aru uow. nle<l in the Oovemment riecretr&ry'11t De~" and 
iDdill1ecl 1ri11d dated by the prope~ Ufticer in t.hc Oovemment lSecrewy·a Depanment, will be returned 
&o Uae Olice of ongin for record. if any corresponden01.1 upou the same 11ubjeot be 1ubleq11&11U7 
n.iven M Uiai Oitioe, it :ilioul iwnt ou m thu sawe Jacktit. to t.he Oovemment 8ecretarJ'• Departm.ul. 
WM it will be re.Wed, awd Uie Jacktit. endorsed and .returned u before. 

6. Uftioen should be c&rt!f ul to a.voiu dealwg wit.h mo1·e th.m one subject ill any one le~r or 
MiDDte, 11 mucb inconvenieneti may be caused t.htirel>), but. if t.his should, a~ an7 Wile, be unavoidaUle, 
a oop~ J, 1uch Let.i.er or Minutt! n1uat ~ w..Ue, a.u<l t.hti ori&inal placed in the Jacket dealing wi\b Uie 
a.in 1abjeoi referred to. 'l 1he copy, aft.er l.>tlwg uudoreed, "Original i1:1 in Jaobi No. -," thould be 
IJecl m ~e J~ei Oe&ring upou t.be otbt:r subject. 

7. Al"' rule Jackets, except. those dealing witL unimportant matterl:i, ought uot to be submiMecl 
&o any but. lieadR of .Uepart.wt:utit. If it should be n~seary to refer the mr.tter to any Olloer other 
\blll tht: ·.bove •• mwute bhould be written to him asking for the i.nJ'orruation required. 

8. When a Jaoket is forwarded from one l.>epartwcn11 or Officer t.o another Department. oi: amoer. 
a" J1eke~ Check " is to oo ~nt with it. 'fhit1 check iti ~o he returned withoui delay, l\fter .h•VlDI been 
iDi8alled by the receiving Officer. These checks should bo placed ou a& file 1mti.! t.be Jaokei 

1
• returned. 

liy referring to the chedus ou thia1 file, ~11 Uffic~r caw tell at a glance who hu charge of ID)' 

ptlticular Jacket 11ent out Crom his Office. 
9. Papers Ullder fooleuap size, such aH telegraph forms, &c., should be pasted or pinned OD to• 

..... of foolacap before ooing placed in a J ackei. 
10. All papers in collll*Mltion with one subject~ to be filed in 0Ns JAcUT ONLY. . 

· · · Jacket 11o coloured slip pnnted 
11. When there is an unanswered commumcat1on m a ' d th to of u. .. u .... WUKJ> LKTTIEK .. is to be attached to the comww1ication ~to protrude beyon ~ p t e 

J111ket.), ao t.bat act.ion may not. be o"Verlooked. 'fbe slip 1::1 to be removed when a reply has 
0 18~ • 

. k , th a,.. be secured together wat.h • 
11. When t.hero are only t.hrec or four papers m a Jae e111

, ey 111 
'.J • 

IWener in the t.op left-band comer. 1 h 
l 

ber of paper11 together. n sue cases 
Paper fasteuen are not t.o be used to secure a a.rge num to be backed with a piece of 

the Jacket ias to be t.ied with tape or ribbon. Very bulky Jookctd are 

aardboard foolscap size. 



P. -TERRITORY OF P~PUA. 
- ·---t 

Utsibtnt "1agistratt, likori, 

Western 

S 'BJECT: 

Pavel bJ P.O. to the Y1lle£ of 0801 • Alllll'- to urest 1 ••oa~4 

,flbom Introduced? I.II. likori1, 

Datt: 18'tb . October, , tll.9 

IOI. (OODMOUtiH) of tbt» Letters and llinute1 tDcloud: 

Endorsements: 

Non.-Nothiug, otbcr ~.han that necessary to fill in the above Hcadinga, ia to be written on this Jackei. 

Tbl1 Jacket i1 to be Returned to the abon Departmtnt wlt'toat _....., del•J· 





• 

'I' ~~ H t~ I T t R Y j F P A P r . \ . 

Utsibtnt .fttagi1tratt' s '9ftm. 

8'UPLT Ji•'"" /! '> 
,,_,, Qtlnt1 thi1 Na. ~ '.11~ '~ D ~ :L'U , D . c .. · Z r· ~. 

K.: · ·~. -~ • L • • 

n . .l.U.D 

'• 



.• 
\ ~ 

U/l • G , 
J 
' 

... 
i 



. ) 

~ERRITORY OF PAPUA. 

10. 146/12. 

!he Resident Waeistrate, 

Western Division·, 

Daru 1 

Resideqt Maeistrate's O!tice, 

Eikori 1 w.o. 
20th 1 October, 1912. 

l be£ to torward herewith, in duplicate, 

report ot a patrol, by P.O. !hompeon, to the Yllla1.~ of UPU1 1 

'Uae ob~eot ot the patrol, waa to apprehend two eauaped pri110ner•• 

B.11. likori.11 I .D • 

I 





IJ. • • ......... • ., • .a 







4.1/12. 

P. tziol Oftioer ~ho paon, 

likoi-1 1 

K ikori 1 "1 ·ar n , 

i : ·t;'1 1oct ob r 1 1912. 

Kindly Pl'Oce e Whal bo t, 

with a orow ot ho Sere ant, a. &.c.a and 4 Labour••• an4 

v vi•ien• to .. one w•u, to 'th village of OBUA 1 ucl ther9 

i ue 1 quirl•• ooncernins, arul, if pouibl• •ttnt t!I arnn 
et tla• t • pe4 pri11011 r~, AGU I MAHAi. 

W(~ the lnhabi"- , 

el 'the Yil1a£•• that it the1 auist er bib I' ~· ~••1>9'•• 

th•J w111 b sev ral.11 pan18he4. 

l.M. 11-.,ri 1 W. D. 



• 
ft ,,, r.. . n. 

• 

-~~ 
1 "O 1. • • 



INSTRUCTIONS 
With regard to the "Jacket Sy ·tcm," Papuan Government Ser\'ice. 

1. Letters and Minutes, when pJaced in a Jack t, a.re to be numbered consecutively and the 
numbera entered in the space reserved for that purpose on the face of the Jacket. This should be done 
by the Officer inserting the Letter or uiting the Minute. 

i. The last Letter, or Minute Sheet, is to be on top - that is to say, facing the reader when he 
o Uie Jacket. 

8. Minutes sbouJd be written on one side of till' paper only, lmt a new sheet of paper should not 
be Wl8d if there is sufficient space l<'ft on the vaper to writ a Minute under:ieath the p~ one. 

•· Should any subject requiring attention originat , or u.t any timo afterwards bP referred t.o, in 
a document dealing with several different matter , ucL as thu " Monthly Joumal Report of a 
Magistrate," &c., an extract of such subject i;hould he m1&de, and such cxtruct, after being endorsed, 
.. Extract from Monthly Journal Report of R i<lc11t Magistrate, Centr.ll Vivfaion, for .June, 1001>," or 
u the cue may be, should be inserted in the Jacket which deals '\\ith tl:at particular subject.. 

G. H at an,> time the Government Secretary considers it 1aece sary that the document.al oont.ained 
in any Jacket belonging t.o another office should, in future, he filed in the Goverr.meut SecNtary's 
Department, these docwnents will be removed from the original .Tacket and placed in one of tho9'. used 
in~" Go\·emwent Secretary'i; Departm nt, and tJll' original Jacket, after being endoraed, "Letten 
and ljnutes numbered as above are uow filed i11 the Govtimment 8ecretary's Deparimen$," and 
ini~leJ and dated by the p10per Officer in the Govemmtint Secretary'1:1 Department, will be returned 
to the Oftlce of origin for record. If any correspoudrnoe upon the same subject be 1ubsequen$17 
received at that Office, it should be sent 011 in th ame .Jacket to the Government Secretary's Department, 

• where it will be retained, and tLe Jacket endorsed a.nd rctumell as before. 

6. Officers should be 0areful to twoid dealing with more th!:LD one subject in any one letter o' 
Minute, at; much inconvenience may be caused thereby, but if tLis should, at any time, be unavoidable, 
a copy of such Lett.er or Minute must ~e made, aud th original placed in the .Jacket dealing with the 
main subject referred to. The copy, after being endorsed, "Original is in Jacket No. -,"should be 
Alecl in the Jacket b~aring upon the other t:iubject. 

7. As a rule Jackets, except those d aling with uGimportant 1.natters, ought n'>t to be submi~ted 
t.o any but Heads of Departments. If it should be neces ... ary to refer the matter to any Officer other 
than the aLove, a · minute should be written tr1 him asking for the information required. 

8. When a .Jacket is forwarded from 011 Department or Officer to another Department or Officer. 
a" Jacket Check" is to be sent with it. rrbis check is to be returned without delay, after having been 
iniUalled by the !eceiYing Officer. These checks ~ hould be placed on a file until the Jacket is returned. 

By referring to the checks on this file, an Officer can te-U at a glance who has charge of any 
particular Jacket ~ent out from l1ie Office. 

9. Papers under foolscap si?.e, such as telegraph forms, &c., should be pasted or pinned on to a 
ilhee~ of foolroap beforo ~ing placed iu a Jacket. 

10. All pap re in cow1ectiou with one subject are to be filed in On JAcUT 0111fLY. 

11. When th re is an ummswtired communication in a Jackf\t, a coloured slip printed 
'' UNuSWER.ED LETTER" is to be attached to the communication (to protrude beyond the top oUhe 
Jacket), so that action may not be overlooked. The slip i;; to be removed when a reply has been sent. 

12. When there are only thra" or four papers in a Jacket, they may be secured toseilier with a 
fastener in the top left.hand corner. 

Paper fa. Leners a.re not to be used to s<' ·ure a large nuruber of papers together. ~n such. cases 
he Jacket is to be tied with tap or ribbo11. V ry bulky Jack t. are to be backed w1tL a piece of 

'-Wboard foolscap size. 
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PIGEON HOLE 
P. -TERRITORY OF PAPUA. 

--·-i-

Ut1ibtnt -agistratt, KIKORI 
20 

Western D1v1s10N. 

~LBJECT: 

Pat•ol to the Villa1es o! UBOA • AillAHA, to apprehend 2 escapo4 

prisoners. 

BJ Whom lntroduoed? B.11. likori 
1 

Date: 8lat October. , t912 

IOL (oonaeoutive) of the Letters and Minutes enclosed : 1 .2.3.,. 

Endorsements: 

Non.-Nothing, oth •r than that necessary to fill in the above Hccldings, is to be writteu on this Jacket. 

Thl1 Jaoket 11 to be Returned to the abon Department wlttaout 11DDI08llAl'J dela7. 

1 











INSTRUCTIONS 
With regard to the "Jacket System," Papuan Government Serrice. 

1. Lett.en.and Minutes, when placed in a Jacket, are to be numbered consecutively, and the 
numben en&tlred m the space re&erved !or that purpose on the f~e of the Jacket. This should be done 
by Uie Ofllcer inserting the Letter or writing the Minute. 

I. The last Letter, or Minute Sheet, is to be ou top-- th!lt is to say, facing Uie readtir when be 
opem ., Jacket. 

8: Minu~ aboul:l be written on one si1le of the J?&per only, bttt a new sheet of paper sbo.ald Id 
be uecl if there 11 sufficient space left on ihe paper to wnte a Minute undcn;ieath the preeeding one: 

'· Should any subject reqoiring attention origi11atc, or ai any t1mQ afwnrarc11 b-~ referred to, in 
a document dealing with aeYeral different matters, such as the " Mouthly Joamal Bepori of a 
~'8," &c., an extract of such .eubject Khonld be made, and such extract, after heing _,ndoned, 
"I~ from Monthly Journal Report of Beqident Mt\gistrate, Central Division, for June, 18," or 
11 Uae cue ma1 be, should be inserted in the Jacket which deals with that particular eubjecl. 

I. U at any time the Government Secretary considers it necessary that. the document& contained 
in an7 Jacket belongi.9'g to another olice should, in future, be filed in the Government Secretary'• 
Dtparilllont, the1e documents wiU be remoYed from the original Jacket &nd placed in ooe ol Uiow urted 
in Ula <Jovemment Secretary's Departm nt, and the original Jacket, after being endoned, .. LeUen 
and Kinu'81 numbered as 111bove are now tiled i.Ja the Government Secretary's Department," and 
initialled and da&ed by the proper Officer in the Government Secretary's Department, will be returned 
to the Office of origin for record. If any corre po~denoo upon the same subject be 1'1blequentl7 
noeiftcl at that 08ioe, it shoulcl be 8ent on in the s&me Jvket to the Government Secretary'• Depariment, 
where it will be rel.ainecl, and the Jacket endorsed J.nd rctumecl as before. 

6. 08icen should be careful to avoid <laaling with more &ban one subje't in any one letter or 
lfinu&e, u much inconvenience may be cau&t\d th<. ruby, b11t if this should, at an7 time, be unate>idable, 
a oop7 ol nch Letter or Minute must be made, and tJie original placed in the Jacket dealing with the 
main nbject referred to. The copy, after being enclorsed, ''Original is in Jacket No. -,''should be 
llecl in the Jacket bearing upon the other subject. 

7. A1 a rule J.cketa, e cept those deR.ling with unimportant matteta, ought not to be 1ubmitted 
to uay but Heada of Dep&rtments. H it should oo necessary to refer the maUer tc any Oftloer other 
&ban Uie above, a minute should be ·.mtten to him asking for the information required. 

8. When a Jaoke~ ii forwLd'td Crom one Department or Officer to anoUier Department or 08lcer. 
a .. J1eket Check" is to be een~ with it. ~rl1is check is to be returned withoui delay, after having been 
in:tielW b7 the receiving Officer. These checks should be placed on a file unbl tLe Jacket ii returned. 

B7 nferring to &.he check._ on this file, an Officer can tell at a glance who hu charge of any 
JMtioa)ar Jae 1ent out from Lia Office. 

9. Paptr1 under foolscap size, such as telegraph forms, &c., should be puted or pinned on to a 
IMn ol fooboap before ~ing placed in a Jacket 

10. All papers in connection with one subject are to be filed in Or.a JACOT °"1.Y. 

11. When t.hc1 is an unanswered communication in a .Jr.cket, a coloured slip printed 
.. U AJCBWEUD Lanza" i~ to be attacl1ed to the communication (to protrude beyond the top of the 
Jacket), ao that action may not be overlooked. The 11lip h1 to be removed when a reply hu been sent. 

12. When there are only three or four lJ"pcrs in u. Jacket, they may be aec~red togeUier with a 
futenti? in L~1e top left.hand comer. 

Paper faateners are uot to be u · d to s£•rnre a. Jarge number of papers f.<'-getber. ~n such. eases 
the Jacket is to ~ tied with tape or ribbon. Very bulky Jackets are to be baellltl w1t.b a pu~ce of 
cardboard foolscap size. 

I 



-r1GEON Hor, 1 I~ JM 
TERR IT PAPUA . 

.. l.BJ ECT : 

IJ Wllom lntroduoed ? 

Date: s£ .- ' tl /;?. 

1-. (OODMOUtive} of the Letters and Minute• encloeed: 

En<lorsemen ts: 

Non.-~othing, otl1cr th'-'n that necessary to fill in Uw abo\'C llcailiJJgs, is to oo written on thil:i Jacket. 

Thl1 Jacket ia to be Returned to the above Department without unneoeua "J dela.J. 
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M . t ' . 0 " CP 

0 78/12 • . 9 , A teu 912, 

~he H no ra. "' "" 1 

G v rn J1 S Cl' tary 1 

P rt Moresby. 

lt ·awib t, I hav to infor 

a da ta dly • r,~ 1 t · n2 massacre ot 20 un ro tun ate 

aativea ot th village ~t ~IRIBARl 1 bv the natiY~ ot the village· 
. . 

I the WAIRO River, which i• uite adjaoent to thls station. 

!he KIRIBABI pee le paid ~ triendlJ visit to the Tillage 

of WAI-OU, KAPOIA, 6 ~U-HIBIRI, brincing with th .. a lot ot. Qr ba, 

exohaneed to ~obacco Leaf, a Ohiet nam~d llBOU of Wll-.OU 

the order t ill those untort1mat p~opl•, wbioll wsa o.arri 

c • 

-· '· 

.. ' 

ill d in th vi la1e• ot •iPOKl I lD-118111 
- ~ 

illed by the people ot WAI-OU · hiob 1 

an hour• w~lk fro• tht1 station, all the vie 111 ere eaten. 

~ho Mt.ssBcre took place on the nifht ot the l't' 

instant, 6 tree ·nq i · -s ha learned the n .. a ot 6 or t e 

rderer 
1 

seve al Obie a ~ imp icated• 

U ttortu ate11 hen I r c ·.ved word ot t 

the Wh le et ti nf aint d 1 
I intend to eave 

ot t e ror t sc ·ne o )8 sac e to rr .... t 
n 

ta tin it e· the Se e nt 1 a A.O th aom pri 
I 

t t 

e 

h o~ n1 to not havi 

• l aboure · t.o . a ... 

t tul ot A.O on 1, • l h ve be obt· aed 

ne -
owing t t e los , pro iaitr 

18 t :>.t r. • I 0 c ... o sider t 

h 1 ... t 18!l 6 A.O. s. 

R.U I I i .D. 
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IN~TR TCTIONS 
With regar<l to the ··Jacket y ·tern.'' Papuan Gorernment ~·errice. 

1. Lett rs and Miuute , wh n pla.c d in a. .Jack t. ar to be numb ied c ll:.'(.· utiveh· and the 
niabera entered in the pac re n d for that purpo on th fac of the Jack t. TLis bouid bt> do:1 
by the Oftlcer inserting the Letter or writing th ~linutR. 

i. The lMt. Lett.er. or Mim .. te Sheet, i~ t bt· ou top - that i to _ay, facing the read r when h 

open1 t.be J ~ket. 
8. Minute bouJd be writt(:n on v1 side of tli., plLper only, but a ll"W sheet of paper hould not 

be ued if Uier is eiufticient spac ltft on the paper to write ll ~linutc urnl mcath th • preceding one. 

•· Should an)' subject requiring attention originatt., or at an) tim • afterwards be r i rred to, in 
a document dealing with sev~ral dift'erent matter . ' uch th " Monthly ,loumal Report of a 
Magiatratie," &e., an P.dract of such ubject -l.1ould ~ mad , awl nch e tract, aft.er being ndo~. 
"Exkact from Monthly Journal Report of R ··id nt M~i trat.e, Ccntra. Di·i--iou, for June, 1906," or 
u t.be ,,,.. may be, should be inaert.ed in th Jack t which deal "ith that particular uF et. 

t'. 1: at any t.iJn the Oov mment Secretary co11 i<li·rl:! it nee :sary that the document contained 
ii. Ul1 J~ket belonging c.q_ anotLer offioo should, iu futur , be filed in the Govemment • cret.ry's 
Dei.artment, t.he documate will bt- rE:LlO\·cd from the rigina.l Jacket and placed in on of t.!1"se u d 
n UH: Government Secret.ary's lJepart.m nt, and th · origuw Jacket, after being endoned. " Letters 

and Minu~ 11.umbtred &1:1 above ar now tiled iJ1 th · Go,·emmeut ~ crc:tary's Department." and 
ini~ and dMed by the proper Officer in th · Go,· ·mnumt 8ecretary 'i; D partment, 1';n be r turned 
k> t.htt 08ice of origin for reoord. If any corre _lJOndenc~ upou th same subject be PubsequenU1 
nce~Yed ~ t.hat O!ice, it should be !*llt on lll t.hc ·ame .Jacket to the Go,·emment 8l-crctary's Department, 
where it. will be retaiued, and the Jacket endorsed anJ retumed as before. 

6. Officers aholl!d }>(. CM ful t.o arnid d aling with more t.han one ubject iu ny Ollf.' letter or 
Kinutie, as much inconvew nee m&) caused t.hercLy, but if t.Li hould, at any time, bt

1 

unavou)able, 
• oop1 of such Let~r or »mu must be made, am<l t.h~ original placed in th ' Jacket dealing with the 
maill i.ubject. referred to. The ·opy, after being cu<lor d, .. Orig'na.l is in Jacket No. -," hould be 

lled in the Jacket bearing upon t.he other ubject. 
7. As a rule Jackete, e cept tl.to • dE:aling with unimport&nt matteri;, ought Hot to be ubruitted 

k> uiy but. Heade of Department . li it hould be necessary to refer the matter ~) any Officer other 
Ulan the abo,·e, a minute shculd bt writ.tcu to him a8king for th • information r quired. 

8. When a Jacket lB fof\\arded from one Departm 111. or Officer to another Department o~ Officer. 
a ''Jacket. Check " · to be itent wit.L. it. 'l hi. check i · to be r t.umed without tlP.lay, aft.er having bef:n 
iniballed by t.he receiving Officer These checkii ··hould b · pl11cerJ on a file until the Jacket is r turned. 

By referring •,o the checkli ou this file, au Officer ·au tell at gliM ·e who hu t'barge of any 

parlicular Jacket 1ent. out. from Lls Office. 
B. Pa~rs uuder foolscap size, ucb as telegraph forws, &c., 'boulti lJC pasted or finned ou to a 

ahee~ of foolscap Lefore ~~ plt.et;d iu a J a.cket.. 
10. All paperb Ul cuUlle ·t1ou with OllC subject are to be filed in o~~ .J H 'U'f OsLY. 

11. When there is u m1ar1swer~d cornmu11ic1Ltio11 in a .Jacket, a. coloured lip prmted 
" UN.uc&Wltll!> Lsnu " l.i to be attached tu th.. c rn11rn11i1·at1011 (to protrucl · b Y ml the 1.0p of tb 
Jacket.), ao that action ma.y not ~ overlook ·d. Th• ·lil' i:; t.o be r ·111ov •d wheu a. rf•ply ha been i;ei~t. 
. • • J ·k t t} (;\ ulcl) t. · · cund together w1ili a 

12. When there are only three or four p:tp<!r 111 IL • • • 
1 

.1 

faat.ener in t.he top left-band cornn. 
1 

I of P"I>H· tog -th ·r. 111 ,UCll • • 

Paper fas ·Iler iue uot to be u . ·<l to - (' trf l argi· llll lll !H . L . r 
•L J . V l lk Jackel . re to be lJa~ k<<l wit a I H; v o 
w 11iek(!t is to be tied with tar · or nl1lto11. H) iu Y " 
cardboard foolscap size. 




