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Three floors Four floorsFourth floor loft

84,478 square feet
Four building - building. 



In the beginning 
we were a library

• 350,000 books distributed on 3 floors
• Circulation
• Special Collections
• Technical Services
• Information Commons
• Admin offices
• Academic Librarian’s offices
• Study Rooms



Today we are a Hub (in the making)
• 250,000 books all in compact shelving on one floor
• Discovery Services (Circulation merged with Technical Services)
• Portable Ask Us Desk
• Special Collections
• IC and the Cube
• Admin offices
• Academic Librarian’s offices



• Study Rooms
• Digital Initiatives 
• Café 
• Writing Center
• Center for Teaching and Learning
• Undergrad Education Office
• Learning Studio
• Pacific Technology Help Desk
• Tutoring Center
• Multiple IC hubs throughout the floors
• Media X



All…….….while in renovations



Is beauty safe?



Multi floor & multi departments
Communication between departments

Many windows
Old elevators

Antiquated speaker system
Multiple exits

Open to the public
Open Campus

Open 100+ hours week … to 24 hours during finals
Construction

Non operable alarms

Challenges



Assess the current situation & gather information
• Where are your exits
• Where are the phones
• Are there emergency shortcuts like panic buttons, codes, areas of refuge…
• What is the response time of public safety
• Who is available to escort students out at 2 in the morning
• How many people are needed to close the library
• What if there is a fire, earthquake, attack, disagreements / confrontations inside 

the library
• Do you have a homeless population
• Special needs visitors, what arrangements are there for access and evacuation
• What are your usable exits
• Where to go for emergency lockdowns
• Visit other places to see how they handle emergency evacuations

1
WHERE TO BEGIN?



2
Call a meeting with stakeholders

1. Building authorities, someone that can make decisions
2. Public safety
3. Building occupants
4. Assign Leads for every floor/area. At least two to cover floor/area
5. Set up areas of refuge for people with disabilities



Create an Emergency Evacuation Plan, EEP 3
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STOP THE BLEED





Send EEP out to be vetted

• Building department heads
• Public safety

4

Update EEP 

• Keep EEP updated



Create pocket directory 5



Purchase emergency supplies
Emergency point person for entire building should have:

• Emergency kit
• Blankets
• Windup radio
• AED (Automated External Defibrillator)

Each floor should have an emergency kit

Each Lead should have: 
• Walkie-Talkie (rechargeable)
• Emergency Vest
• Flashlight
• Bull horn
• Lanyard with pocket directory

6



Each person working in building should have:
• Emergency Evacuation Plan
• Pocket Directory
• Protocol for notifications
• Evacuation training from public safety



Train

Public Safety:
• Evacuations
• Active shooter
• Fire extinguishers
• Earthquake
• Terrorists

Red Cross:
• AED (Automated External Defibrillator)
• CPR (Cardiopulmonary Resuscitation)
• Basic First Aid

7



Hold evacuation drills 
• Arrange through Public Safety
• Once a year drills
• Reassess after each drill
• Make appropriate changes if needed

8



**Always remember**

In today’s world, the first thing you do upon entering any room, movie 
theater, restaurant, school, hotel, any building:

You should always look and find for your exits. 

This needs to be something you just do.
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Thank 
You !
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